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GIOI THIEU SO LUQC

1. Khay nap bin gbc 11. Khay hwéng gidy ra

2. Huéng gidy bang goc 12. vi tri gidy dau vao

3. Bang diéu khién 13. Cudn gidy

4. Nut dirng Scan 14. Vi tri nap gidy du vao 1
5. Khay chira ban gbc 15. Vi tri nap gidy diu vao 2
6. Thanh trwge kich thwéc ban gbc 16. Vi tri khay gidy diu ra
7. Thanh giir gidy 17. Nap khay tay

8. Nip day khay tay 18. Niit nguon

9. Nip day

10. Khay tay
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Man hinh hién thi cam tng

Dén béo hién thi

Dén béo 13i su ¢d

Deén bao tin hiéu khi nhan Fax va In
Khe cam thé SD, USB

Peén bao khi cdm thé SD

ook~ wnh e

THAO TAC SU DUNG MAN HINH CAM UNG

Pinch-in : Nhan gitr

Dit ngon tay cai va ngon tro trén man hinh, va sau do keo hai ngén tay lai voi nhau
dé thu nho man hinh.

Pinch-out : Keo ra

Dit ngén tay cai va ngoén trd trén man hinh, va sau d6 bung ra hai ngdn tay dé phong
to man hinh.

Flick quét ngon tay sang phai hodc trai trén man hinh dé chuyén doi gilta cac man
hinh..

Drag : Keo Trugt ngon tay cua ban trong khi nhan vao man hinh. C6 thé di chuyén
biéu tugng dén noi muon dat no trén man hinh.




PANG NHAP VAO MAN HINH

Chonck Stk =] & [] & G
Nhén [Pang nhap] phia trén bén phai trén man hinh.
Nhap tén dang nhap nguoi dung, va sau d6 nhan [Done].
Nhén [mat khau].
Nhép Pang nhap Mat khau, va sau d6 nhan [Done].
Nhan [Dang nhép].

Sau khi khai dong may, man hinh cam ang mau sé& hién thi trang giao dién cha
Véi cac lya chon tinh nang stir dung twrong tmg nhur sau:

BANG HIEN THI MAN HINH CAM UNG

Phim hién thi tén nguoi st dung dang nhap vao may

. Théng béo tir hé thdng
[Log in/Log out]: Phim d dang nhap hoic thoét ra khoi hé thong
[Energy Saver] : Phim tiét kiém ning luong

5. Application list icon E : Danh séach biéu twong tng dung

. lcons to switch between screens u: phim chuyén sang man hinh ké tiép

[Stop]: Nhan dé ngung 1énh dang thyc hién




8. [Menu] E: Hién thi danh sach cac tng dung

9. [Home] m: Giao dién trang chu

10. [Return] : Tro vé man hinh trude d6

11. [Check status]: Nhan dé kiém tra tinh trang caa hé thdng, hoat dong cua cac chirc ning, 1énh

vua thuc hién

12. Icon display area: khu vyc hién thi biéu twong

BIEU TUQNG CHINH TREN MAN HINH
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chup

Copy: Churc nang sao

Nhén dé hién thi man hinh chtic nang sao chup

©
i

Scanner: Chirc nang quét

Nhén dé hién thi man hinh chtic ning quét

O

Fax: Chtric nang Fax

Nhan d¢ hién thi man hinh chirc ning Fax

O

nhanh

Quick Copy: Sao chup

Cho phép thuc hién cac thiét 1ap don gian bang cach lam
theo thir ty ctia cac phim trai sang phai, do d6 ban c6 thé
tao cac ban sao mot cach dé dang. Ban ciing c6 thé sir dung
cac chure nang sao chép ddo mat va gop cac ban copy.

"/

Quick Scanner :quét

Cho phép chon tir danh sach va gui dir liéu quét. Ban co
thé gui dir liéu béng e-mail hodc vao mot thu muc.

nhanh
|.r'i I Cho phép chon dia chi gui tir danh sach co san va giri fax
| Quick Fax: quét nhanh
- Cho phép thyc hién cac thiét 1ap cho viéc sir dung may tinh
2 . . L e
.J Printer: Chtrc nang in

nhu mot may in dé dang.




@ Print/Scan(Memory

Storage Device): In/ Quét (
Thiét bi luu trix)

Cho phép in cdac tap tin quét tai li¢u tir va luu vao b nhé
6 cling

@ Quick Print Release: In

ra nhanh

Chtric ndng in tép tin nhanh

E Document Server :Tai

liéu may chu

luu trit hodc in tai li¢u trén dia clrng cia may.

E |
P Web Browser :Trinh

Trinh duyét hién thi cac trang web

duyét web
m _ Hién thi huéng dan st dung cho may.
User Guide: Huéng dan
su dung
E Danh sach nguoi sir dung
Address Book
Management
Nhén d& hién thi man hinh cho cac thiét 1ap ban dAu cta
User Tools:Cong cu may.
nguoi dung

“System Message Widget

Hién thi tin hiéu nhan Fax

nFax RX File Widget

Hién thi tin nhan fax tir hé théng may tinh va céc mg
dung Néu khong, no s& hién thi "No Reception File"

HChange Langs. Widget

Thay d6i ngdn ngit trén man hinh.

MSupply Info Widget

Hién thi s0 muc con lai




THAO TAC SAO CHUP DON GIAN
C6 thé chuyén d6i hai man hinh dugc mé ta trong phan nay bang cach nhin vao man hinh 1én hoic
Xuéng.
Nhan phim twong tng vai hién thi 100% dé chon ty 1é phong thu hodc chéc rang ty 1¢ phong thu
trén man hinh la 100%
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Awemca Criargs

— & 100% 1 =T °

No. Icon Description
& Chon ché do mau
1 X))
00
0 Ti 1¢ thu phong hinh dnh 100%
2 100%
3 Auto Chon khay giay c6 chira loai gidy muon sao chép vao.
Chi dinh s6 luong ban sao dugc thuc hién.
4 1 Bam mot s6 dé nhap sb lugng ban sao bang cach st dung ban
phim. Nhén sb luong ban sao bang cach nhan [+] or [=].
S Xem trudce ban in
—-—
5




6 Piéu chinh do dam nhat cua van ban v6i 9 mic dd
:J\[I.ll Cham vao biéu twong .. va kéo no sang trai hodc phai. .
7 8 9
| I | T |
& com 4
viginal Saw Driginsd Tyae
W—— o = Bk
11 Ot Srtinge. e
TN | T
13 (S C R
No. Icon Description
Chon ché d6 hai mat hodc gop tai lidu vao trong mot trang
7 gidy..
8 Chon ché d¢ chia bo tai lidu
9 Chon vi tri bAm ghim
10 Auto Chon kho giay ban goc
Nhiing cai dat khac
11 Other Settings
12 = C6 thé chon mot loai tuy chon ban dau phu hop voi ban géc
= da nap
Chia mot ban gdc c6 nhiéu trang va quét theo 16 nho hon
13 Batch trong khi sao chép tai liéu nhu 1a mot tai liéu duy nhat. Dé
1am diéu ndy, dit vai trang tai liéu gbc vao khay ADF.




CACH PAT BAN GOC VA BAN COPY

Nhan [Trang chii] () & dudi ciing ctia man hinh
Nhan nut [Copy] hodc [Scanner] biéu tuong.
Khi nhin thay "please wait." bién mat khoi man hinh.

Piéu chinh cac huéng dan gbc véi kich thudc ban dau.

Diéu chinh cac hudng gidy cua ban gdc cho phu hop

oHED 2

Str dung c4 hai tay, can than chén ban dau gitra cac hudng dan ban dau, quét xuong dudi.
Day ban goc dé no ti€p xuc véi cac con lan.

Tuy chinh cho téi khi vira kich thudc

CHEd=

CHEQ W



Diéu chinh cac hudéng dan goc vai kich thude ban dau.

Kéo mép cua ban goc 1én dén ban gdc véi mat duge quét Gip xuong.

Str dung c4 hai tay, can than st dung ban géc tiép xuc bo nap

Mo¢ tam nap day véi cac tam mét trong suot 1én, va sau dé chén ban goc Ién.
bat ban goc vao gilra hai hudng gidy sao cho mét ban chup hudéng xudng, ban goc cudn vao may

mot cach tu dong va bat dau sao chup.




PHONG TO THU NHO

1. Preset Reduce / Enlarge: Phdng to
Chure ning nay cho phép ban giam hoac phong to hinh anh bang cach chon mét ty 1¢
dinh sdn.Ban c6 thé dang ky 1én dén ba ty 1¢ khac hon 1a cai sin phong to / thu ty 1é
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Ngoai cac chirc ning dugc mé ta trong phan nay, phéng to / chirc ning sao chép
cling c6 san. Dé biét chi ti€t vé cac churc nang nay, xem "Advanced Reduce / Enlarge
Sao chép™, Copy / Document Server.
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C6 thé thu nho dén 1%.
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DN DO

Nhén vao "[Copy] Screen" sau d6 nhan [+] hodc [—] Dé phong to, thu nho.

Truong hop muén phong to hoge thu nhé bang ché do tu dong:
- May tu d(:)ng cho kich thudc ban dau va sau d6 lya chon mot ty 1€ phong thu thich hop dua trén
kich thudc gidy da chon.



http://support.ricoh.com/bb_v1oi/pub_e/oi_view/0001062/0001062260/view/intro/int/smart_copier.htm
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SAO CHUP PAO MAT( DUPLEXP)

Sao chép hai trang 1 mat hoac mot trang 2 mat trén mot trang 2 mat. Trong thoi gian sao chép, hinh anh
dugc chuyén sang cho phép bién do bét budc.

5L

CHMIF

C6 hai loai dao mat

1 Sided = 2 Sided

Sao chép tir 2 t6 01 mat thanh mot to 02 mat.

2 Sided = 2 Sided

Sao chép tir 2 to 02 mat thanh mot to 02 mat.
Két qua 1a hinh anh sao chép s& khac nhau theo lwa chon khi dat ban gbc (B or 3).

D¢ sao chép trén ca hai mat cua to gidy, chon ban goc ban dau va ban sao theo cadch muon in xuat
hién.

- Placing Original . .
Original originals Orientation Orientation Copy
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Top to -p E
Bottom (o |

Top to Top -p 2=
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SU DUNG CAC CHUC NANG COPY PACBIET

1. Thao tac sao chup ké t hep bdn adc (Combine
Cac vi tri hinh anh ciia Combine khac nhau o theo lya chon ban dau va sb lugng ban gbc

phai duoc két hop.

« Chan dung () ban gdc
Tl N[ [1234
C o = [12] [=m| 5678
'.__'r__ 1 8
12 [ T] [N 172
) = e
=L g 2] [=m 38

Dit ban gdc (ban gdc duoc dat trong khay ADF)

Gia trj mic dinh cho trinh tir sao chép trong Két hop chirc nang 1a [Tir tri sang phai]. Dé
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2. Két hop nhiéu trang vao mot mdt ciia mot to giiy.

I
I
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C6 06 loai chup gop ban gbc

1 Sided 2 Originals = Combine 1 Side

Sao chép 2 t& 01 mat ban gdc thanh 1 to 2 mat

Copies two 1-sided originals to one side of a sheet

1 Sided 4 Originals = Combine 1 Side

Sao chép 4 to 1 mat thanh

Copies four 1-sided originals to one side of a sheet.

1 Sided 8 Originals = Combine 1 Side

Sao chép 8 to 1 mat thanh 1 mat cia to gidy
Copies eight 1-sided originals to one side of a sheet.

2 Sided 2 Pages = Combine 1 Side

Sao chép 2 to 2 mat thanh 1 mat cia to gidy

Copies one 2-sided original to one side of a sheet

2 Sided 4 Pages = Combine 1 Side



Sao chép 4 to 2 mat thanh 1 mat cia to gidy

Copies two 2-sided originals to one side of a sheet.

2 Sided 8 Pages =» Combine 1 Side
Sao chép 4 to 2 mit thanh 1 mit cia to gidy

Copies four 2-sided originals to one side of a sheet.

3. Két hop nhiéu trang vio hai mdt ciia mot to giay.

C6 sau loai két hop
1 Sided 4 Originals = Combine 2 Sides

Sao chép 4 to 1 mat ban gdc thanh 01 to 2 mit cua to gidy
Copies four 1-sided originals to one sheet with 2 pages per side.

1 Sided 8 Originals = Combine 2 Sides

Sao chép 8 t& ban gbc 1 mit vao 1 t& gidy 02 mat ( trén 04 trang)
Copies eight 1-sided originals to one sheet with 4 pages per side.

1 Sided 16 Originals = Combine 2 Sides
Sao chép 8 to ban gbc 1 mit vao 1 to gidy 08 mat

Copies 16 1-sided originals to one sheet with 8 pages per side.

2 Sided 4 Pages = Combine 2 Sides
Sao chép 2 td ban gbc 4 mit vao 1 to gidy 02 mat

Copies two 2-sided originals to one sheet with 2 pages per side.

2 Sided 8 Pages = Combine 2 Sides



Sao chép 4 to ban gdc 2 mit vao 1 to gidy 02 mit ( trén 04 trang)
Copies four 2-sided originals to one sheet with 4 pages per side.

2 Sided 16 Pages = Combine 2 Sides
Sao chép 8 to ban gbc 2 mit vao 1 to gidy 02 mat ( trén 08 trang)
Copies eight 2-sided originals to one sheet with 8 pages per side.

CHIA BOQ PIEN TU

Khi thuc hién chia bo dién tir, ¢6 thé sao chup 1 b ban gbc s& cho ra mot s6 ban
sao tiy chon (H1), (toi da 999 ban) .

Hozc 6 thé sao chup 1 bo ban goc s& cho ra mo sé ban sao ¢6 xoay anh (Phai c6 1khay gidy A4
doc va 1 khay giay A4 ngang

Pé st dung chirc ning xoay theo, hai khay gidy nap gidy c6 cung kich thudce va ching loai, nhung
trong lwa chon khéac nhau (PortraitLandscape), dugc yéu cau, xem "Tray Cai dit gidy", Két ndi Cai
ddt may / System.

= L =Pk =P =—ok| =_pk|[MIITE ==
=ulF TIEAIEL: SHRINEI P \m =l
=1 B = LE |=Lp =1L |=iLp m_ml =1

omo

Cach thay doi s6 lwong cac b

Trong khi "sao chép ..." duoc hién thi, nhan [Stop], Nhap s6 bo ban sao v6i cac phim s6. Nhan
[Continue].

Sao chép bat ddu mot 1an nira.

stopped, have been suspended,

To continue copying and printing pres
to cancel copying press [Cancel Copy
To delete other suspended jobs pres

fuspended Coey Jote B, 104
The amntity of sets of the suepended copw job con b char

Guantity: 5 = ! -l

Continue

Luu trir dir li€u trong cac tai liéu may chu



Céc tai liéu may chu cho phép ban luu trit cac tai liéu dugc doc vadi tinh nang sao chép trén dia
cling cia may ndy. Nhu vay ban c6 thé in chung sau nay 4p dung cic diéu kién can thiét.Ban c6
thé kiém tra céc tai liéu duoc luu trit trén man hinh Document Server. Dé biét chi tiét vé cac tai
liéu Server, xem phén Luu trir dir liéu.

II Nhén store file

Store File || | Check Modes |

[E= .ﬁ 2 B =m .ﬁ. o O

| wo | we | aw

2 ] Nhip tén ngudi ding, mat khau
3 ] Chon thw muc dé hru trir tai liéu
E3 Nhén OK

a Pit ban gbc

B Thiét 1ap quét ban gbc

Nhén khéi dong

THAO TAC QUET PON GIAN

1 2 3 4 a
Scanner (o Emall Address) ScarFie Stah Ersel
I I Previen  ——
13—Nes £ ABCID COMPANY T
12 — REW &
I 1 e =
Freg 4B (D EF GH LK LMY OPD RST LW X125 £ e 7
ABODCEHMPANY YOHOHAMA OFFICE 1 St Orig
Decol D00C
EERLIN (FFILE LETHDCH COFFICE Send Satings 1 ——— B
(L= LI o L]

NEW YR OFFICE LS AMGELES
K¥OT0 OFFICE RELIMNG DFFICE
L SHANGHAI OFFEE HOME KOME DFFIDE |
11 1

0 e 128




No.

Biéu twong

Mo ta

T {1z Dl Addreual

Hién thi diém dén caa Scan.
Nhan chuyén di gitta giri dén dia chi
email hoac guri vao cac dia chi thu muc

Speily destinglianiiy

Cac dia chi mail dugc hién thi tai day.
Chon céc dia chi, ban c6 thé dang ky n6
vao Address Book .

Bang cach di chuyén lén xudng, ban c6
thé chon dia chi mail can guri.

Téng $6 trong nhitng dia chi dugc lya chon
s& hién thi.

B4am dé hién thi man hinh x4ac nhan cac dia
chi can goi.

Trén man hinh x4c nhéan dia chi, ban c6 thé
lam nhu sau:

. Chuyén "To", "Cc", va "Bcc" cho nhitng
diém dén e-mail

* Dang ky dia chi gtri vao Address Book

* Chinh stra dia chi

* X6a dia dja chi can gui ra khoéi Danh sach
dia chi g1 email

Scan Files Status

Nhan dé hién thi man hinh két qua giri.
Trong man hinh hién thi két qua da gui,
ban c6 thé lam nhu sau:

- Kiém tra mail da gii thanh cong

- Kiém tra 10i

In danh sach dia chi gui thanh cong

o Reset

Nhén dé x6a cac thiét 1ap hién tai

Preview

Nhin dé hién thj man hinh xem trudc sau
khi quét ban gbc.

B&W .

Kiém tra cac cai dat trong Lénh Gui.

20




Bam dé md& man hinh cai dat. Bé biét chi

8 Send Settings . . .
tiet, xem [cai dat gui]
e Nhén dé quét ban gdc va bat dau gui.
9
Nhén dé chuyén ddi cac phan ciia Address
10 & y p
Book
Hién thi cac diém dén trong Address
Book.
11 Sy COMPANY Néu mot mat khau hodc mi bao vé duge
quy dinh cho thu myc, nhap mat khau
hodc ma bao vé trén man hinh hién thi .
12 Freg AB (D Cac phén cua Address Book.
Nhan thém mét dia chi.
Céc dia chi c6 thé duoc bd sung nhu sau:
* Chon tur lich su gui
13 + PRATACSTE 7
* Chi dinh mdt so dang ky tir S6 Dia chi
« Tim kiém mot dai chi trong Address Book
hodc trén may chu LDAP
Cai dat tuy chon guri
Nhan chuyén man hinh duge mo ta trong phan nay bang cach nhan vao man hinh 1én hodc
xudng
3
| | T | Y
= Send S s dlte 4 Ao
2DOdp| MrlCmwal |
L]
el Recce [Eviarge
i 10C|0%
| Check st | & & & sw |
7 -] 5 ¥
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13 14 15

iiﬂ'ld ettings Soan e Slibes £ Rl
Test s Pot e g St Frees
[ B | P S
IRAR | [R] -+ [a]
Seaity
| Checsidls he) & @ Stog
1? 15 orEe
No. Biéu tugng Mo ta
° Bam dé chon cai dat ma khong thich hop
1 '..I'. cho cac loai ché d¢ ban dau va mau sac

cua ban.

Nhén dé chon tap

Nhan dé chon do phan giai ctia ban goc

Bam dé chon cac mat cua ban goc dé quét,
ching han nhu mdt bén hodc cé hai bén.

Auto Detect Bam dé chon kich thudc quét cua ban

5 (Same Size) gbe..

6 Auto Bam dé chi dinh mot tén tap tin dac bi¢t
Piéu chinh d6 dam nhat cta vin ban

7 RLLL Cham vao biéu tuong kéo w. tir trai sang
phai.

. Bam dé chon cac dm_h huqng cua ban goc.

8 (—l R Press to select the orientation of the

original.
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Nhan dé chon nguoi giri Press to specify
the sender.
9
. Bam dé nhap chu dé ctia email.Press to
10 Subject enter the subject of the e-mail.
Nhép tiéu dé ctia email
11 Text Press to enter the main text of the e-mail.
12 13 14
L e
= Serd [ettings S Pl Slabee & Rl
100% Sy

Sty

Eatch ET

[ E

FAECEN 1A | O
15 18 17

[l

No. Icon

Description

12

100%

Nhan dé xac dinh ty 1& phong to dé quét
ban gdc Press to specify the magnification
ratio for scanning the original.

13

B4im dé x6a cac hinh anh tir mot do rong
xac dinh quanh céc tai li¢u va trong cac
trung tdm cua cdc tai liéu khi tai liéu duoc
quét .Press to erase the image from a
specified width around the document and
in the center of the document when the
document is scanned.

14 Stamp

Nhén dé xac dinh cai dit cho ....Press to
specify settings for stamps.
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Bam dé ky va ma hoa email. Press to sign
and encrypt the e-mail.

Bam dé quét mot sé luong 10n cac ban
gdc trong mot tap tin va giri chung lai voi
nhau nhu mot thu muc. Ban ¢6 thé d3t ban
Batch gbc nhiéu trang trong ADF.Press to scan a
large number of originals in several
batches and send them together as a single
job. You can place multi-page originals in
the ADF.

THAO TAC IN

1. Operational status or messages: Tinh hinh hoat déng thong bao

Hién thi tinh trang may hién tai, chang han nhu "Sén sang", "Offline", va "In 4n ...". Thong tin
vé cac cong viéc in an (ID ngudi dung va tén tai lidu) xuat hién trong phan nay.

Paper tray status indicators : Chi s tinh trang khay gidy
Hién thi cac thiét lap khay gidy.
[Print from Memory Storage Device] :In tir thiét bi thé nhé

Nhin dé hién thi man hinh dé in cc tap tin dugc luu trir trén cac thiét bi luu trit bd nhé truc
tiép.

[Job Reset] : khéi dong lai Iénh

Nhan dé hiy bo cong viéc in hién, néu ban nhin no6 khi Dump Hex dugc chon, Hex Dump
duoc huy bo

[Job Operation]: BAm dé hity mdt hoat déng dwoc xix Iy.
[Form Feed] Bam dé in tat ca cac dir li¢u con lai trong b§ dém dau vao ciia may.
[Spooling Job List]; danh sach hién thi by dém

[Error Log]: Nhéan dé hién thi cac ban ghi I8i ciia cong viéc in 4n dwoc giri tir mdt may
tinh.
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MOT SO THONG BAO TREN BANG PIEU KHIEN

Deén bao ket gidy, vi tri gidy bi ket s& hién thi, vui
Iong xem trang ké bén.

Deén béo ban gdc bi ket.

- %

Xuat hién khi gidy chay ra ngoai.

"Pang tai gidy",.

Deén bao hét muc, khi dén chép ---> may con tiép tuc
copy. Khi dén khéng chép---> may ngung hoat dong

Xuat hién khi Staples chay ra ngoai.

Dé biét chi tiét vé viéc thém Staples, xem "Thém
Staples", Bao tri va Thong sb k§ thuat.

Peén bao 6ng muc thai da day.Lién hé dich vu.

D (e b E

Appears when the hole punch receptacle is full.

May dang c6 su ¢b. Xin vui long
Goi dién thoai s6 08 6262 6388

Deén béo hé cira , ddng thoi man hinh hién thi s&
béo vi tri ctra ho .

o = [
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