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GIOI THIEU SO LUQC

Nip trén hodc bd phan tu dong nap ban goc
Khay ra bd nap ban gdc
Bang diéu khién

Khay huéng gidy ra

Cua trudce

Khay 1

Khay 2 ( chon thém )
Kinh tiép xUc

. TAm che mit kinh tiép xtic
10. Cura bén hong

11. Khay tay

12. Cira xtr Iy ket gidy

© o N R WDNRE




BANG DIEU KHIEN

10.
11.
12.
13.

14.

15.

16.
17.

[Short cut keys] Phim tat

[ Duplex/ Combine] Key Phim d6i/ két hop: Nhan dé tao ban copy 2 mat
hodc két hop 2 ban copy thanh 1. Loai 1 chi dé tao 2 ban copy thanh 1
[ID Card Copy] Nhan dé str dung chirc nang sao chup CMND
[Scanner] key: Phim Scan dé chuyén sang ché d6 Scan. Phim ¢

trang thai lit khi scan

[Copy] key: Phim copy. Nhan dé chuyén sang ché d6 Copy. Phim &
trang thai lit khi copy.

[Sreen] : Hién thi thong tin tinh trang may

Scroll keys: Phim Scroll. Nhan dé di chuyén mili tén vé phia da chon.
* Nhan [ €] [P ] khi may & ché d6 hién thi trén man hinh dé cai dit cau
hinh van hanh hién hanh cua may (& trang thai copy hay scan).

* Nhan [ A][ V] dé di chuyén man hinh hodc chon hang muc trén bang
hién thi.

[Clear/ Stop] key Phim dirng lai hoac x6a Iénh dang thuc hién
[Energy Saver] key Phim tiét kiém ning luong

[User Tools] key Nhan dé hién thi man hinh cai dit cdu hinh may
[Start] key Nhan dé bat dau Scan hoic Copy

Number keys Nhan dé chi dinh s6 luong ban copy hoic ghi tén file
[OK] key Nhan dé x4c nhan cau hinh hodc vao thu muc con trong cay
thu muc

[Escape] key Nhan dé hiy 1énh sau cung hodc thoat khoi muyc sir dung
trugc

Selection keys Phim chon lya tuwong thich véi man hinh

Alert Indicator: Pén bao 16i

Data in Indicator: Dén bao nhan dir liéu in




MAN HINH HIEN THI

(A)
futo Paper Select #.] @ @

[100%]
1003 duto RJE @

hd w w O
G N I &>

1 — Man hinh tinh thé 1ong — hién thi cac thong tin : Tinh trang may dang khoi
dong (Wait) hay da sin sang sao chup (Ready) . Ty 1& phong thu (100%) .
Ché d6 tu dong chon khay gidy (Auto paper select) hay khay 1 - khay 2 -
khay tay (Bypass) . S6 luong copy v.v ...
2 — Pén bao may c6 su ¢b : Ket gidy , ho cira ...
3 —Pén bao hét gidy .
4 — Pén bao hét muc (néu con chép -> may con tam hoat dong, néu dén khong
chdp -> may s€ tam ngung hoat dong) .
5 — Cac phim nhéan tiiy chon, twong tmg v&i muc hién thi trén manhinh tinh thé
long. Thi dy: chirc niang mic nhién cua cac phim lan luot 1a:

+ Ty 1€ phong thu 100%

+ Muc chon ty 1€ phong to hodc thu nhé (R/E) + Tu

dong phong to hodc thu nho.



CACH PAT BAN GOC VA CAC CHU’C NANG SAO CHUP

|. VITRIDAT BAN GOC :

Phan ndy md ta trinh ty dat ban gbc 18n mit kiéng va ¢ trén ADF
1) Pit ban goc:

Mit kiéng (ap mit can copy xudng)

O khe nhan giéy tu dong, lat mat can copy lén
2) Khi cin cAu hinh may é mirc chuyén biét
Chi tiét, xem cau hinh Scan, chi dinh van hanh

Il. CHI DINH KICH THUOC KHO GIAY:

Phan nay hudng dan cach chi dinh kho gidy va loai gidy tir bang control panel

R/
0’0

Chi dinh kich thudc gidy tiéu chuan

1) Nhan phim User tool

2) Chon phim System settings

3) Chon tray paper setting va nhan ok

4) Chon cai dat kich thudc kho gidy cho khe dung gidy mong mudn va nhan ok

5) Chon kich thuéc khd gidy mong mudn va nhén ok



6) Nhan [User Tools] dé quay lai man hinh ban dau
\/

1)
2)
3)
4)

5)
6)
7)
8)
9)

’ Chi dinh kich thuéc gidy theo yéu cau

Nhén phim User tool
Chon phim System setting
Chon tray paper setting va nhan ok

Chon cai dat kich thudc khé gidy vao khe dung gidy mong mudn va
nhan ok

Chon customize va nhan ok

Chon [mm] hodc [inch] va nhan ok

Nhén s6 dé chon bé rong va nhan ok

Pé thém cac ddu phay, bam phim *

Nhén [User Tools] dé quay lai man hinh ban dau
COPY CMND :

Copy madt trudce va sau cua 1 CMND hodc ching tir kich thudce nho vao 1
mit cla trang gidy

e Luu y:Viéc nay chi dugc thyc hi¢n dugce khi ban géc dat trén mat kiéng

Pé dung chirc ning nay gidy dung dé copy phai cai diat & ché do A4 hoic Letter

Fromd Front

Haox Bk




1) Nhéan phim [ID Card Copy]
2) Pt mit trude ctia ban gbe 1én godc trén ¢ ria ciia mit kiéng
3) Nhan phim [Start]

4) Pat mit sau cta ban gdc 1én goc trén O ria ctia mit kiéng va nhin phim
[Start]

V. SCAN CMND:

C6 thé Scan ca 2 mdt caa CMND va chuyén hinh anh qua dia chi mail hoic
Folder. Chtic ning nay yéu cau ¢ card mang

Viéc nay chi dugce thuc hién khi ban géc dat trén mat kiéng, khong dit trénADF
1) Nhan phim [Scanner]

2) Pit mit trude cia ban goc 1én goc trén & ria cia mit kiéng

3) Nhén [ID Scan]

4) Nhén phim [Start]

V. SUDUNG IN EOLDER:

3 tai liéu c6 thé dugc luu trén may, tai liéu luu cd thé truy xudt va in chi véi 1
nut keystroke. Xem chi tiét tai liéu & “Storing Scanned Documents” trong huéng
dan van hanh.

Luwu tai liéu:
1) Vao phan cai dit Copy va nhan [Folder Print]
2) Chon [Store]
3) Chon “Empty” h so
4) Nhan phim [OK]



5) Nhén phim [Start]
6) Nhap tén vao
7) Nhan phim [Ok]
In tai liéu:
1) Vio phén cai dat Copy va nhan [Folder Print]
2) Chon [Print]
3)  Chon tai liéu d¢ in
4)  Nhan phim [OK]
5)  Nhan phim [Start]

VI. TAO BAN COPY

e Phan nay cho biét trinh ty lam 1 ban copy

Chon ban gdc va 1 ban copy chung 1 kich ¢&. Chi dinh néu ti 1¢ ban gbc va
ban copy khéc kich ¢, chi tiét xem “Making Enlarge and Reduce Copies”.

1) Nhén phim [Copy]
2) Pat ban gbe 1én mat kiéng hodc ADF Chd
dit ban gdc, sé& thdy “Placing Original”
3)  Dé copy thanh nhiéu ban, nhan s ban can copy
4)  Nhén phim [Start]

VIl. THU NHO - PHONG TO

Co 2 cach dé cai dat ti 1

Cai san ti le:

R




1) Nhan phim [Copy]
2) Nhan phim [Scale]
3) Nhén [Reduce] hodc [Enlarge]

Nhéan phim [a) hoic [¥] dé chon ti1é mong mudn

i
R Rlnﬁ

4) Nhén phim [Ok]

Ty lé theo kich thuoc thong thuong:

1)  Nhan phim [Copy]
2) Nhén [Scale]
3) Nhén [Zoom]

4)  Nhén [OK]

VIII. SA0 CHUP BAN GOC MOT MAT VOI 2 MAT VA IN
KET HOP

Phén nay huéng dan cach két hop va in nhiéu trang (2 hoic 4 trang) vao
thanh 1 to 1 mat hoac 2 mat

1S5-+2S (NoComb)
Copy 2 t0 1 mat thanh 1 to 2 mat



~Ly

Combine 15 (20r1g)

Két hop thanh 1mat tir 2 t& gbc
Combine 1S (4Orig)
Két hop thanh 1mat tir 4 t& gbc

O ché do nay, 1 mat cua 2 hodc 4 to géc duoc két hop va in thanh 1 mat cua
to gidy

Comb 2S (20r1g)

Két hop thanh 2 mit tir 2 to gdc

Comb 25(40rig)
Két hop thanh 2 mit tir 4 to goc

O ché do nay, 1 mat nhiéu t& duoc két hop va in 2 mat cua to giéy

(T
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1) Nhan phim [Duplex/ Combine]
2) Chon ché d6 Copy mong muén va nhan phim [Ok]
3) Chon huéng gidy va trinh tu, sau d6 nhan [Ok]
4) Nhén phim [Escape]
IX. SAQ CHUP BAN GOC 2 MAT VA IN KET HOP

Phan nay huéng dan cach copy 2 mit tir ban gdc 2 mat, copy 2 trang thanh 1
to, va copy 4 trang thanh 1 t& v&i 2 trang mdi miit

Luuy:
’ChL’I’C nang nay chi cé san khi ban gc duoc dat & ADF, khong phai trén mat
kiéng
25 .15 (NoCom)
Copy 1 t& 2 mit ctia ban gdc thanh 2 to 1 mat
2S-+1S Comb (20rig)
Copy 2 t& 2 mit ctia 2 ban gbc thanh 1 to 1 mit
25 +1S Comb (4Orig)
Copy 2 t& 2 mat cua ban gbc thanh 1 to 1 mat
2S-2S (NoCom)
Copy 2 mit tir ban gdc 2 mat
2S -+2S Comb (20rig)

Copy 1 t6 2 mat thanh 1 t& 1 mdt, va copy 2 mat 1 to khac vao mét con lai cia

to trudc
2S5 --+2S Comb (40rig)

11



Copy 4 to 2 mit thanh 1 t& 4 trang mdi bén

1) Nhan phim [Duplex/ Combine]

2) Chon ché d6 Copy mong muébn va nhan phim [Ok]
3) Chon huéng gidy va trinh ty, nhan [Ok]

4) it 2 ban gbe vao ADF mit hudng 1én

5) Nhén phim [Start]

X. NGUNG COPY

1/ Ngung copy va xoa s luong ban chup:
- Khi dang copy mot $6 luong ban chup nao do, co thé ngung hoat dong sao

=

chup ctia may bang cach nhan phim ngung “Clear/Stop” =", s6 luong ban
chup di thyc hién s& hién thi trén man hinh diéu khién, déng thoi xuét hién
thdng bao (H2)

- Néu muén sao chup tiép ta nhan phim (Resume), Néu mudn nhap lai sd
luong copy nhan phim (Sets)(H2) -> Nhap s6 luong can copy méi sau d6 nhan
phim (Resume), Néu mudn ngung ta nhan phim( Stop).

)2 B ) L
7 \

\ e GRS

/' (5 ’ J |\6 JI \g}

IEDED) ==

Are vou sure you want
to stop copying? You can
chanze the No. of sets.

Sets | Resume | Stop

12



X|. CHIA BO PIEN TU

1/ Thao tac chia bo dién twr (Sort) :

- Khi thuc hién chia bo dién tir , c6 thé sao chup 1 bd ban géc s€ cho ra mot
s6 ban sao tiy chon (H1) , (t6i da 99 ban) .

- Hodc c6 thé sao chup 1 bd ban géc s& cho ra mo sb ban sao co xoay anh
(Phai c6 1 khay gidy A4 doc va 1 khay gidy A4 ngang) (H2) .

1000 || 3-0a

2/ Chia bé dién tiv c6 sit dung bj phén tw dong nap bin goc DF:

Trude tién, dit b ban gbc mudn sao chup 1én khay dé ban gdc cia DF(HS)
N}}én phim chtrc ndng chia by “Sort” (P96 ->den sz sang (H3) va man hinh sé
hién thi (HS) --> Dung phim “ A’ hodc phim “V¥”
dé chia bo “Sort” hoic chia bd c6 xoay anh “Rotate Sort” --> Nhan phim dong
y “OK”

Pit sb luong chia b mudn sao chup bang cac phim s (H4) , Lic nay sé& hién thi
trén man hinh 1a _sé bd sao chup, néu dit s6 luong chia bd sai, cé thé nhan phim
“Clear/Stop Ey

Sort: 171

Auto Paper Select
[100%]

B

R/E  |Auto R/E




3/ Chia bé dién tir chi sir dung ndp ddy bin géc (Platen Cover) :
- Nhén phim chirc niang chia bo “Sort” 6 -~ den se sang (H3)
Va man hinh s& hién thi (H5) --> Dung phim “A” hoic phim “¥” dé chon
chia bd “Sort” hoac hoac chia by co6 xoay anh “Rotate Sort” -> Nhén phim
“OK” .

- Pit sd luong chia bo mudn sao chup bang cac phim sb (H4) , lac nay sé
hién thj trén man hinh 13 sb bo ban chup, néu dat sd lugng chia bo sai , co thé
nhan phim

“Clear/Stop” Ey va dat lai (VD : 5 bo - H6), sau do nhan phim “Start”
- Pat tuan tu ting ban gbc 1én mat kinh (H7) va nhan phim “Start”, may s&
copy timg ban gdc (sao chup b dau tién) , sau mdi lan sao chup xong 1 ban
gbc, man hinh sé& xuat hién dong chir “ Next Original ., then Start key” va
After last
Original ... Press # , dat tiép ban goc ké tiép 1én mit kinh va nhan Start
&)
- Sau khi két thiic quét copy ban cudi cing, nhan phim Recall (H4) , may
s€ in cac bd sao chuyp con lai theo ) luong da duogc cai dat trude
- May chi c6 thé chia b c6 xoay anh khi kho gidy bang hodc nho hon A4 va
c6 2 khay gidy dat ngang va doc.

XII. SCAN DEN EMAIL/ FOLDER

Phan nay chi dan cach chuyén file scan dén email hodc may tinh, dé
lam vi¢c nay can xac dinh diém dén bang cach nhdp vao Adress book.

Churc nang nay yéu cau c6 card mang

1) Pit ban gdc 1én tdm kiéng hoic ADF

2) Nhén phim [Scanner]

3) Nhén [Addr]

4) Chon [Search By Name] hodc [Search By ID]
5) Chon [Address Book] va nhan [Ok]

14



6) Chon diém dén mong mudn va nhan [Ok]
7) Nhén phim [Start]

Tuy thudc vao cau hinh may, c¢6 thé thay man hinh sau khi scan trén mat kiéng

Néu thdy man hinh nay thuc hién budc tiép theo

8) Néu c6 Scan nhiéu ban gdc, dit ban gdc 1én mit kiéng va nhan [Yes].
Lap lai budc nay dén khi tat ca ban gbc dugc Scan

Néu tat ca ban gdc dugc Scan, nhan [No] dé bét dau giri file Scanned

15



CAP NHAT DRIVER CHO MAY IN

Download phién ban méi nhat ctia may tir website cua nha cung cap va
thuc hién cac budc:

1. M& ctra s6 may in

Window XP, Window Server 2003, trén menu [Start] va chon [Printers and
Faxes]

Window Vista, Window Server 2008, trén menu [Start] va chon [Control
Pannel], va nhéan [Printer] trong [Hardware and Sound]

Window 7, Window Server 2008 R2, ¢ [Start] menu, chon [Devices
and Printers]

2. Mo hop thoai Printer Properties

Window XP/ Vista, Windows Server 2003/ 2008: Bam chudt phai trén biéu
tuong may va chon [properties]

Windows 7/8/8.1, Window Server 2008 R2/ 2012/ 2012 R2: Bam chudt phai trén
biéu tugng may tinh va chon [Printer properties]

Chon thanh [Advanced]

Chon [New driver] ... va sau d6 [Next]
Chon [Have Disk...]

Chon [Browse...] va chon vi tri Driver

Chon [OK]

Chon model may va chon [Next]

9. Chon [Finish]

10. Chon [Ok] dé déng cira s6 Properties Printer
11.Khé1 dong lai may tinh

© N U AW
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MOT SO PEN BAO TREN BANG PIEU KHIEN

(A)
futo Paper Select #.] @ e

[100%]

1004 @

hd w w O
G S I @G>

Stt | Bén bao Thong béao Noi dung
1 Please Wait May dang khoi dong.
Pan bio ho cira , dong thoi man hinh
| ? Cover Open . >
, - P hién thi s& bdo vi tri ctra ho .
Dén béo ket gidy, vi tri gidy bi ket s&
. g.~ hién thi, vui long xem trang ké bén

May dang c6 su ¢d. Xin vui 10ng
Goi dién thoai s6 08 6262 6388

may con tiép tuc copy. Khi dén
khong chép---> may ngung hoat
dong .

|
Add Paper Bén bao hét, giéy dung dé sao chup
5 I.%.' cua khay giay nao do.
¢ Add Toner Dén bao hét myc, khi dén chop --->




- J\r XU LY TINH HUONG
O

XU LY KET GIAY:
Khi bi ket giay, may s€ bao ky hi¢u

Va dong thoi s& bao cac vi tri ket gidy theo hinh
bén.

Khi lay gidy ket, khong tit may, khong nén lam
rach gidy. Néu vi tri ket gidy quéd kho 13y co thé lam
hu hong may, nén lién h¢ vaoi k¥ thuat vién nho xi
ly .

Cach xur 1y gidy ket theo vi tri ket gidy nhu sau
+ BAO KET GIAY TAI VI TRi Q
Mo cira bén phai, phia dudi (1), ldy gidy ket (2)

Sau d6 dong cura lai.

+BAO KET GIAY TAIVITRI (&)
Mo ctra bén phai cua may, phia trén.
Can than kéo nhe gidy ket tir bd phan
sdy (H1) hodc tir bd phan lay anh (H2)
theo chiéu miii tén

Pay 1a vi tri c6 nhitng bd phan dé hu

hong, xin vui 1ong thao tac nhe nhang va can trong. Sau khi 1dy gidy ket, dong
cura bén phai lai.

18



+ BAO KET GIAY TAI VI TRi Q ARDF

Mo ndp cira trén (H1) (1) caa thiét bi tu dong nap ban gbc (ARDF) va lay
gidy gidy ket (2) . Néu gidy ket ¢ phia dudi, nang khdi nap gidy 1én (H2) ,
mo nap (H3)(1) , sau d6 rut gidy ket (2) .

Y @

Ket gidy khi sao chup 2 mait (H4) , mo khay ban goc 1én (1), rat gidy ket
(2) . Néu gidy ket & duong ra gidy cua thiét bi, md thiét bi tu dong nap ban
gbc 1én (H5) , nhin vao nim mau xanh 14 (H6) dé mo ctra (1) , sau d6 lay
gidy ket (2) .

Z

+ BAO KET GIAY TAI VI TRi
Néu bao ket gidy tai vi tri Z , mé ctra bén phai (H1) va rat gidy ket (H2) ,
hodc md cac 14 nhwa [Z] ctia bo phan Duplex (H3) (1) va lay gidy ket (2) .




XU LY HET MUC

Mo cira trude, bat can khoa mau xanh 14 1én (H1) . Nhan (H2) chot mau xanh 1a
xubng(1) va kéo khéi bom muc ra (2) . Pay dng muc cii (H3) vé phia sau va lay
ra ngoali .

Lac 6ng muc moi (H4) theo chiéu ngang (1)
khoang 5-6 1an , mé nap den ciia éng muc ra
(khong mé nap tring nho). Pat day dng muc

(H5) xubng trude (1), sau d6 dit dng myc nam

ngang va sat vao theo chiéu miii tén (2) . iy

cham (H6) khéi bom muc vao may dén khi nao

gai vao chét xanh 14. Nhan (H7) can khoa xudng

Luu y: Thoi gian mo cura trude khi thay

muc phai I6n hon 10 gidy .

20



NHUNG PIEU CAN BIET KHI SU DUNG MAY
1 / Nén thudng xuyén lau bui va cac vét do trén mit kinh dé ban gbe (H1), ddy nip ban gbc
(H2). Lau mat dudi thiét bi tu dong nap ban gdc (DF) va mit kinh nhé (H3). Théi sach 2
mat do (Sensor) trén khay dé ban gdc ctia DF (H4) .

2 / Tranh 1am rét kim kep hodc vat la va cac khay chira gidy copy (khay gidy trong
va khay tay) , khay nap ban gdc cta thiét bi tur dong nap ban gdc, vi co thé 1am try
bd phan lay anh.

3 / Khi lay giay ket nén kéo gidy theo chiéu di cua gidy khi copy (chiéu tir dui 1én
va qua phai) vi néu kéo gidy nguoc cd thé 1am cong hodc gy mot sé bd phén trong
may.

4 / Nén sir dung giay dung tiéu chuén, tranh loai gidy qua mong, loai gidy c6 nhiéu
bui gidy phat sinh trong qua trinh sao chup s& giy ket gidy, chat luong hinh anh
kém, khong 6n dinh do bui 1an trong hop tur, lam giam tudi tho vat tu.

21



MUC LUC

NOI DUNG

GIOI THIEU SO LUQC

BANG DPIEU KHIEN

MAN HINH HIEN TH]

CACH DAT BAN GOC VA CAC CHUC NANG SAO CHUP
*Vi tri dit ban gbc

*Chi dinh kich thudc khé gidy

*Copy CMND

*Scan CMND

*Str dung in Folder

*Tao ban copy

*Thu nho-phong to

*Sao chup ban gbc 1 mit v6i 2 mat va in két hop
*Sao chup ban gbc 2 mit va in két hop

*Ngung copy

*Chia bo dién tir

*Scan dén Email/ Folder

CAP NHAT DRIVER CHO MAY IN

MOT SO PEN BAO TREN BANG PIEU KHIEN
XU LY TINH HUONG KET GIAY

XU LY TINH HUONG HET MUC

NHUNG PIEU CAN BIET KHI SU DUNG MAY

TRANG

()
(%)
(6)
()
()
(8)
(8)
(9)
(11)
(12)
(13)
(14)
16
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20

21

22



23



