CONG TY CO PHAN THIET BI
VAN PHONG SIEU THANH

A20 NGUYEN HUU THQ, TAN PHONG,
P.TAN PHONG, Q7, TP. HCM

Tel :028- 6262 8888 / 6262 6888
Fax : 028- 6262 5888

HUONG DAN SU DUNG
MAY PHOTO IM 2702




MUC LUC

NOI DUNG

MUC TUC..ccciiiiiiiiiiiiieecnns

Cac nguyén tic khi khéi dong may....

Ché do tiét Kiem naAng Iwomg......ccuveuveeenrneenreneneenenns
Tén va chirc nang cua cac thanh phan may...............
Tén va chirc nang trén bang diéu khién....................

Thao tac sir dung man hinh cam wng.

Bang hién thi man hinh cam ng.......

Cic biéu twong chinh trén man hinh chii....................

Cach @it AN g0C.......cvvveunvennennenn..
Ciach dit gidy vao khay..................
Thao tac dang nhap vao man hinbh....

Sir dung man hinh COPY nhu thé nao.....................
Bing mé ta cac biéu twong chire ning COPY..............
Quy trinh co ban dé COPY tai lifU.....cevvvvenennnnnneen.
Phong to thu nho ban chup.......cccovvvviiiiiiiiiiinnnniieee.

COPY hai mat......ccccevvvnnnnnnnnnnnnnns

Sir dung chirc ning COPY két hop....

Thao tac sao chup bi thwr......ccovviiiiiiiiiiiiiiiiiniiieen.

Chia b0 di€n tlr....ccoevvvviiiiiiinnnnnnnns

Sir dung man hinh SCAN nhuw thé nio......................
Bing md ta cac biéu twong chirc ning SCAN..............
Quy trinh thwe hién chirc nang SCAN tai liéu.............
In tir thiét bi USB hoic thé nhé SD Card..................
Quét tai liéu SCAN luu trir vao thé nho...................
Xt 1y tinh BUONEG..ceuvvnieniiniiniiiiieeieeereereenenne

Nhirng diéu can biét khi sir dung may

coOOTh~ DN

10
11
12
14
17
20
21
24
26
28
34
37
41
43
45
46
52
57
60
62
66



CAC NGUYEN TAC KHI KHOI PONG MAY

% Tat mé cong tac nguon :

Dé,télt mé may photo : BAm nut cong té? nguon bén phai may . Can phai thuc hién tat tam may
( Bam nut Energy Saver ) trwéc Khi tat cong tac chinh , thao tac nay nham tranh lam hw
chwong trinh cia hé thong va tranh hw 6 cirng bén trong may photo.

ﬂ L ¥ quan trong .r'
e Khi dang sir dung chivc ning Fax trén mdy Photo lwu ¥ khong dwoc tit nguén . Néu nguon dién bi
tit thi dit liéu dang giki hodic nhin trong b nhé Fax sé bi mdt sau mot tiéng ké tiv khi tit niit nguon
.Néu muén tit nguon hodc phdi rit phich cam dig¢n vi mét Iy do nao dé hdy chéc chin rang bg nhé

ctia chirc nang Fax khong dang lwu triv dii liéu .

Bic cong tic nguon

e Thao tic mé cong tit ngudn :

1. Dam bao day ngudn dwoc cdm chdc chan vao 6 cdm trén twong.

2. M& nap cdng tac ngudn chinh va an cdng tic ngudn chinh

ﬂ Laru ¥ quan trong '{'
e Khéng nhin nit cong tic nguon ngay sau khi vica nhén cong tic dé tit mdy .

e Khong bt niit cong tic nguén trong khi dén bdo nguon trén bang diéu khién chuwa kip tit . Sau khi tit
nguon hiy doi it nhit 10 gidgy va cho cho dén khi dén bdo nguén trén bang diéu khién da tit.

« Khi ban bdt hodc tat nguén hay dei mét litc , sau khi xdc nhgn ring dén bdo nguon trén bing
diéu khién dd bat hodc tit .

e TUan thii cdc quy tit nay sé tranh hong héc cho mdy Photo ciia ban

Khi bt nguon, man hinh c6 thé hién thi bdo rang sé tw dpng khoi dpng lai.Khong tit nguén trong
khi mdy dang xir Iy . Mét khodng nim phiit cho dén khi mdy khéi dng lai.



. _________________________________________________________________________________________________________|
Tat cong tic nguon
I EEEEEEEEE———

e Thao tic tat cong tac nguon :

Mé& nap cdng téc ngudn chinh va 4n cong tdc ngudn chinh

ﬂ Liru ¥ quan trong H

« Khong tit nguén trong khi mdy dang hoat dpng. Dé tit nguén, hay chéc rang moi hoat dpng
ciia mdy da két thic.

« Khong nhén giir cong tic nguén sau khi dang bam tit . Lam nhw vdy Sé tdt nguén dién Ciia
mdy dt ngét dan dén viéc laim héng dia cirng hodc hong bg nhé va gy ra cdc truc tréic khdc

« Khong nhdan cdng tdc nguén ngay sau khi di nhan cong tic nguén truwée dé. Khi ban bt
hodc tit nguén, hay dei it nhat 10 gidy sau khi xac nhégn ring dén bdo nguon chinh trén bang
diéu khién da bdt hogc tdit.

Dén bdo nguén & phia bén phii ciia bang diéu khién sé tit. Nguon chinh sé tw dong tit sau
khi may da tat dung cdch.



CHE PO TIET KIEM NANG LUQNG

Che do tiet kiém dién nang

Khi may khdng hoat dong trong mot khoang thoi gian xac dinh, may s& tu dong vao ché do tiét
Kiém dién nang
Ché do tiét kiém dién ning c6 hai ché do :
- "Ché d6 tat bo phan siy muc"
- "Ché d6 ngu dong"
Trudéc tién, may s& chuyén sang Ché d¢ tat bo phan sady muc
Mic dinh ciia nha may, may dwoc cdu hinh dé sir dung ca hai ché do

. ’Ché do tat bo phan siy muec : ) )

O ché d6 nay thi bo sudi cia b phan say muc dang tat, muc tiéu thu dién nang lic nay sé
dugc giam thiéu. Do trong liic b sudi tat thi man hinh cua bang diéu khién van dugc hién thi
nén ban van co thé van hanh may kip thoi. Néu ban khong sir dung may trong mot khoang thoi
gian xac dinh, may s& phat ra 4m thanh va tu dong chuyén vao ché do tit bo phan siy muc. O
ché d6 nay , man hinh cua bang diéu khién van dugc hién thi

O ché d6 nay néu khong thuc hién in hodc copy thi ban van c6 thé scan tai liéu, gii fax, nhan
fax vao bo nhé va ciling c6 thé thay d6i cai dat may trén bang diéu khién , ddng thoi thuc hién
cac thao tac khac .

e Ché dj nga dong :
O ché @6 nay, man hinh ciia bang diéu khién sg tit va dén bao nguon chinh nhap nhay cham. Tiéu

thu dién ning duoc giam thiéu. Khi ban khdng van hanh may trong mét khoang thoi gian xéac
dinh hoic nhan vao biéu tugng [Energy Save] , thi may s& chuyén sang ché d6 ngu dong

May phuc héi tir ché do ngli sang trang thai hoat dong binh thudng khi ban thyc hién mot trong cac
thao tac sau:

- Nang ADF.
- Dit mot ban gdc trong ADF.

- Cham vao man hinh cta bang di¢u khién.

Céc chirc nang tiét kiém nang luong bi vo hiéu hoa khi may dang ¢ trang thai 15i hodc trong khi
may dang str dung



TEN VA CHUC NANG CUA CAC THANH
PHAN MAY PHOTO

/A CANH BAO
Khong lam tic nghén 16 thong hoi ciia may. Lam nhuw vy ¢6 nguy co
din dén chay do cac thanh phan ngi bd qua nong.

Thong tin canh bao phu thudc vao diéu kién cua tirng vung mién cu thé , thong tin phu thudc
duoc xac dinh ¢ hai khu vuc sau :
@wegon A Khu vye chi yéu 1a Chau Au va Chau A

@megon B Khuvyechi yéu la Chau A va Bac My

Sy khéc biét d6i v6i cac théng tin trong khu vuc Ving A va Ving B dugc biéu thi bang hai ky
hiéu trén .

Tim hiéu thong tin duoc biéu thi theo ky hiéu twong &ng véi viing cta khu vuc ma ban dang sir
dung may néu can

Dé biét chi tiét vé canh bao nao twong tng véi khu vuc ban dang sir dung , vui long xem

"Théng tin cu thé vé kiéu may" trong dia CD Rom di kém theo may



Hinh anh m3f treéc va mat bén phai cia may

10.

11.

12.

13.

14.

15.

. Nip trén hay bd phan tu dong nap ban géc

. Khay nap gidy ciia b ADF

. Nip day kinh tiép xiic

. Kinh tiép xtic

. Nip mé rong kich thwée khé gidy ciia bd nap ban géc
. Cira phai

. Thanh diéu chinh khé gidy cho khay tay

. Khay tay

. Cong tit bat tic ngudn

Cira mé ly gidy ket

Khay gidy chon thém

Khay gidy chinh

Cira truéce

Khay huéng gidy ra

Bang diéu khién cam mg mau hinh 7 inches
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______________________________________________________________________________________________________________________________________|
Hinh anh mit sau va mit bén trai caa may

1. Vi tri cac 16 thong gié

2. Cong mang

3. Cong USB 2.0 chuin két ndi véi may tinh
4. Két ndi Line di¢n thoai

5. Két ndi Line Fax

6. Chau cam day dién nguon



TEN VA CAC CHUC NANG TREN BANG
DIEU KHIEN

Oﬁiil

H

/7

Man hinh hién thi cam ng

Pén bao ngudn khi mé may .

Pén béo 16i su co , bao hét muee , hét gidy , ket gidy v.v...
Pén bao tin hi¢u khi nhan Fax va In

Dén bao tin hi¢u khi nhan Fax va giri Fax

Khe cam USB

Dén bso khi cim thé SD

Khe cim thé SD

Thé NFC

[ 1]

N\



e Ban c6 thé bé gdp man hinh theo cdc chiéu ciia miii tén trong gidi han cho phép

e Cdc cum dén LED bén dwéi cé chirc ning théng bdo 16i , théng bdo tin higu va trang
thadi wng voi tung chirc nang twong wng cua mdy

- — ]




THAO TAC SU DUNG MAN HINH CAM UNG

Trén man hinh chinh hoic man hinh tmg dung, ban c6 thé thye hi¢n cac thao tac sau

bang cach cham ngon tay vao man hinh :

Nhén va giit vio mot ving trong trén man hinh dé hién thi man hinh menu. Thao tac nay
néu thyuc hién trén man hinh chinh thi ban c6 thé thém mot thu muc hodc thay ddi hinh nén
tr menu.

Quet : Cham va dong thoi trugt nhanh ngén tay sang phai hodc trai trén man hinh dé
chuyén ddi giita cac man hinh..

Kéo tha : Nhan va gitr mot biéu twong, sau d6 trugt ngén tay trong khi dang nhan

dé di chuyén biéu twong d6 ,tha ngén tay ra khi biéu tugng di duoc di chuyén dén vi méi .

Chum lai : Dat ngdn tay cai va ngodn tré trén man hinh, va sau d6 kéo hai ngén tay lai

vGinhau dé thu nhé man hinh.

phong to man hinh.
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BANG HIEN THI MAN HINH CAM UNG

Sau khi khéi ddng may, man hinh cam #ng mau sé hién thi giao dién chinh véi cac hra
chon tinh ning sir dung twong ing nhu sau :

LONDCN OFFICE Legzadis: LODON DFFICE

5| (EEREDE oo L

Uik Prist Rsiease san (Mermy Chct Conedtion

Wi R eption Fke i‘
I['fl Dowment Server

Phim hién thi tén nguoi st dung dang nhap vao may
. Hién thi théng béo tir hé thong va thong tin ctia ing dung
Trg giup huéng dan tinh ning

Phim dé dang nhap hoic thoat ra khoi hé thong

: Phim chuyén sang man hinh ké tiép

E : Biéu tuong vao chon danh sach tng dung

1

2

3

4

5. : Phim tiét kiém dién nang , tat tam may

6

7

8. Dinh vi vi tri hién tai cta trang ing dung hién hanh
9. [STOP]: Bim dé dung Iénh Scan hodac Iénh In

10. Hién thj danh sach ing dung hién hanh dé chon lya
11. 2Y : Bim dé quay vé& giao dién man hinh chi
12. : Tré vé& man hinh truéc d6

13. Hién thi ngay gio hién tai

14. [Check status]: Nhan dé kiém tra tinh trang hoat dong cua cé4c chirc ning .

15. Khu vuc hién thi biéu tuong ung dung

11



CAC BIEU TUQNG CHINH TREN MAN HINH CHU

@ Copy: Chuc nang sao chup

Nhén dé hién thi man hinh chtic ning sao
chup

E Scanner: Chirec nang SCAN

Nhan dé hién thi man hinh chirc ning
SCAN

@ Fax: Churc nang Fax

Nhén dé hién thi man hinh chtrc ning Fax

@ Quick Copy: Sao chyp nhanh

Cho phép thuc hién céc thiét 1ap don gian
bang cach lam theo thir ty ciia cac phim
trai sang phai, do d6 ban c6 thé tao cac
ban sao mot cach dé dang. Ban ciing c6
thé st dung céc chic niang sao chép dao
mat va gop cac ban copy.

[% Quick Scanner : SCAN nhanh

Cho phép chon tir danh sach va gui dix
liéu SCAN. Ban c6 thé gui dir liéu bang e-
mail hodc vao mot thu muc.

I..-' I
i_J Quick Fax: quét nhanh

Cho phép chon dia chi gui tir danh sach
c6 san va giri fax

[:"‘J Printer: Chirc nang in

Cho phép thuc hién céac thiét lap cho viéc
sir dung may tinh nhu mot may in dé
dang.

@ Print/Scan(Memory Storage
Device): In/ Quét ( Thiét bi luu
trir)

Cho phép in céc tap tin va SCAN tai
liéu Iwu vao bd nhé 6 cling

[ﬁ: Quick Print Release: In

nhanh

Chtrc nang in tap tin nhanh

E Document Server T liéu chu

Luu trir in tai li¢u trén dia cling cua may.

12




E 3
» . Web Browser :Trinh duyét
web

Trinh duyét hién thi cac trang web

m User Guide: Huéng dan sur
dung

Hién thi hudng dén str dung cho may.

E Address Book Management

Danh sach nguoi st dung

User Tools: Céng cu nguoi

dung

Nhan dé hién thi man hinh cho céc thiét
1ap ban dau ciia may.

- System Message Widget

Hién thi tin hiéu nhan Fax

u Fax RX File Widget

Hién thi tin nhan Fax tir hé théng may tinh
va cac ing dung Néu khong, no s& hién thi
"No Reception File"

! Change Langs. Widget

Thay d6i ngdén ngit trén man hinh.

Supply Info Widget

Hién thi s0 muc con lai

13




CACH PAT BAN GOC

% Cach dat ban goc 1én mat kinh :

e Dit ban gdc véi mit can copy tip xudng trén kinh tiép xuc. Ban gdc phai duoc
dat sat goc bén trai va sat mép phia sau. Sau d6 déng nip bo nap ban gbc lai.

e Khi dit ban gbc 1a mot cudn sach day trén kinh tiép xtc chi y phai chinh bo
nap phia sau ctia ADF ting 1én dé phul hop v6i d6 day cia ban gbc. Giit ban tay
chd ban 1& & phia sau ciia ADF trudc khi dong lai.

14



X/

% Cach dit ban gbéc 1én ADF ( bd nap ban goc)

==

DCoMT

1. Cdam bién
2. Thanh trwot diéu chinh khé gidy

e Dat ban gdc sat va tryc tiép 1én khay ADF.

e Vubt thang gidy trudc khi dat ching vao khay ADF.

e Trang dau tién trong xép tai liéu nén dugc dua 1én trén dau trang , cac trang ké
tiép con lai cua tai lidu xép thir tu theo sau trang dau tién , xép sao cho trang
cudi cua tai liéu nim dudi cing .

15



e Khi sir dung ADF dé quét ban géc ban phai di chuyén thanh diéu chinh kho gidy
dau tién trén khay vé phia bén trai sao cho vira khdp voi khd gidy. Ludn ludn thue
hién diéu nay , néu thanh truot diéu chinh khong khdp hodc ¢6 khoang tréng gitra
thanh truot va ban gdc thi ban c6 thé gy ra tinh trang ket gidy cho may.

e Can than dat ban gdc sau khi myc da kho hoan toan. Phong ngira myc chua kho co
thé gay ra vét do trén kinh tiép xtic , vét do s& bi quét theo trong qué trinh sao chup

e Mo nidp mé rong kich thudc khd gidy trén bo nap ban gbe dé can gidy néu can .

ﬂ Lwu ¥ quan trong H

Dé sao chép trén glay khac nhur bia ctng ... Ban phai chi dinh cac loai gidy do theo
trong luong cua gidy dang str dung. Chi tiét cai ddt vui long lién hé ky thuat dé dugc ho trg .

16



CACH PAT GIAY VAO KHAY

M&i mot loai khay c6 mt cach nap gidy khac nhau .
/A CANH BAO

Khi nap gidy cin cin thin tranh lam ton thwong cac ngén tay ciia ban

Khay 1 —— 1 Op===—— KhayTay
1
Tt T T Ammmm e
!
I
1
|
i 1
: Khay2? ——
Ii
o -

< Nap gidy vao khay 1,2,3:

1. Cén than kéo nhe khay gidy ra bén ngoai
Z

L
7

2. Nhin cin nhi dé trwet thanh chin gidy ra bén ngoai ( thanh chiin cé chirc niing diéu
chinh khd gidy)

17



3. Lam twong tw ddi véi thanh chin ngang

4. Pit gidy vao khay véi mit gidy cin in hwéng 1én trén sau d6 kéo hai thanh trugt chin
gidy sao cho vira khép véi kho gidy. Khong dit gidy virgt qua mue MAX ( gi6i han cho
phép)

Max

5. Kiém tra diéu chinh thanh truot ngang va doc mét lan nira , dam bio rang hai thanh
truwot chin gidy da diéu chinh ding theo kich c& gidy va khong cé khoang trong giira
gidy va thanh trugt

6. Pay khay gidy nhe nhang vao vi tri ban dau , chii y khong déng manh tay .

ﬂ Lwru ¥ quan trong N

e Khong dat gidy vuot qua gigi han. Néu ban nap gidy vuot qua giéi han, hinh

anh dugc in c6 thé bi nghiéng hodc ket gidy co thé xay ra.

e Khong mé khay trong khi may dang in , dang nap gidy . Lam nhu vay s& gay ra ket
gidy.

e Hai thanh truot chin gidy c6 chiic nang diéu chinh kho gidy , né gitip may xac dinh
duoc kho gidy dang dit vao khay . Ban can phai diéu chinh chiing dung theo quy
dinh néu khong s& gay ra tinh trang ket gidy cho may .

18



< Nap gidy vao khay tay :
e Sir dung khay tay dé nap gidy cé kich thwéc khong thé nap vao khay 1, 2, 3,
chang han nhuw gidy bia cing , gidy nhan (nhan dinh).

e S6 lwgng to toi da ban c6 thé dit vao khay tay 1a tay thudc vao loai gidy.

1. Mé khay tay ra

2. Nap gidy vao khay tay véi mit cin in ip xudng va nhét nhe vao cho dén khi ban nghe
thay tiéng bip . Khi chwra nghe tiéng bip ban cin phai kéo gidy ra va nap lai .

3. Ban cén phai kéo hai thanh diéu chinh kho gidy sao cho vira khép véi kich thwéc ciia
gidy , khong chira khoang tréng giira thanh chin va gidy .

G Lwru ¥ quan trong N

e Khi nap gidy I6n hon khay ( gidy dai hon kho A4 theo huéng ngang ) ban hay kéo b
mé rong cua khay tay ra dé néi rong khay giup d& gidy chic chic hon .

e Tinh trang ket gidy c6 thé xay ra néu giita thanh chin va gidy c6 khoang tréng.

19



THAO TAC PANG NHAP VAO MAN HINH

Nhén [Logn] phia trén bén phai trén man hinh.

LT

Nhén [User Name]

Nhap tén dang nhap ngudi dung, sau d6 nhan [Done].
Nhén [Pasword]

Nhép nhap mat khau cta nguoi dung , sau d6 nhan [Done].

Erded whir narm and password 10 kg in

L v

Nhan [Login] dé dang nhap

20



SU DUNG MAN HINH COPY NHU THE NAO

Péi véi man hinh COPY ban c6 thé chon mét trong hai ché d :
% Ché dd xem chuin (mic dinh cia nha may)
e Trong ché d6 nay , cac myc chirc nang co ban st dung thuong xuyén dugc hién thi to
r3.Ban phai vudt cuon man hinh xudng dé xem cac muc twong ing vdi cic chiic ning

khac .
& |LONDON OFFICE Logged i (LONDON OFFICE]
& Cony

Density
n
ol onkEm
2
4
2 | 2Sided/Combine
s
. off

]
ID Card Copy

Ll
Check Status /™
< Ché d xem toan b :
e Ban c6 thé thy tat ca cac phim chirc ning trén mot man hinh. Ban khdng can phai cun
qua man hinh dé chon chirc ning.

(& JLONDON OFFICE Logged in: [LONDON OFFICE] — J7]

G oy [ et |

He=
Text M
rmeca | AGZ  Abe | Ade

#
g EL Text/Photo | |Bypass Traye 0 | m—
1 ,
2 Full Size Fith | ASSAL | A4S
g aPhoto ‘ 100% | PaperSize | AAS | ASSAL 100%]
o | [k o = o o

oo SRRk

Auto Size Detect 1sided> | 2Sided | lsided> | ¢

2sided | 2Sided | Comb2orig >
OrginalSettng || Finting | Edit/Stamp | 2596 | copy Ratio

Check Status 32

Dé chuyén déi gifia hai kidu , bam [Menu] IE0) > [Screen Settings] & Chon [Switch Screen Type]
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Cich si dung man hinh COPY ( Ché d6 xem chuin )

2 LOVOON FFCE m
& Copy

7 Reset ol
I Densty Quantity | .:’o
pe @ 0 ‘
o T 100/0 1 =
+ | 3
; 25da8Combioe Trart
1=
~ ‘o o
5 lf im A4
10 Card ooy G ~ |4 Ly - [ 2]
5
Check Status
2 LONDON OFFICE
& Copy
ST [V AV V] ]
+ s
ol 256Cmbee Tear —
x " .
2 s+ A4 o
_? o | o 6
&
h’ :'/ﬂ “"Vﬁ [ .‘_ v'v)
8 0 Card Ceoy & = 1§ o < adl U
_2s0:092sided | TsidedHemb 2y
|| OrorSetins | Frishog Edt /Stame seies |

(Check Status

1. Vung cia cac biéu tuwgng chirc ning :

Nhén vao biéu tugng dé gan chirc ning tuong tng cho biéu tuong dé , cac biéu tugng cb chirc
nang d gan duoc hién thi mau vang. O viing nay ban phai vudt 1én hodc xudng trén man hinh dé
hién thi cac biéu tugng khac bj khuét

2. [Reset]
Pat lai cac cai dat chuin trén man hinh COPY.
3. Xem trudc trang thai cai dat hién tai

Hién thi hinh anh dai dién cho céac cai dit da ciu hinh trén man hinh COPY. Nhén vao hinh anh dé
hién thi danh sach cac cai dat.

4. [Start]

Nhén dé thyc hién COPY.

5. Cac Menu khac cho chirc nang COPY

Nhén dé chon céc chirc ning co cac biéu twong ndm ngoai ving hién thi cia man hinh.
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Cich si dung man hinh COPY ( Ché d6 toan man hinh)

1
& |LONDON OFFICE Logoed in: [LONDON OFFICE]
& Copy

l[j = ’ Auto Paper
!
[ Text/Photo A | —

fitte | ASOA AR
pwerSie | AioAS ASoa 100%

ChMemssm 5] o 5]

C
b |

1
QOf 4IN0J 3UQ 1S %

e D W8 80 he @ |,
Auto Size Detect Isked> | 25Ked | lskedd | oo |
2sded | >25ded | Comb 2org ‘ 4
| Oronaseting | 1| piishng | eat/stame | 2% comrmao |
[ Check Status 7™ &8 : — 5

1. Ving ciia cc biéu twong chirc ning :

Nhan biéu twong dé gan chirc nang ing véi biéu tugng d6. Cac bicu twong cd chic
nang duoc gan sé hién thi mau vang.

Dé xem khu vuyc hién thi trong hinh minh hoa bén dudi, vudt sang trai hoac phai.
] ] ]
@’@ [ - [ @*@ %& >

1sided> | 2 Sided Isided—> Sort
2sided | —>2Sided | Comb 2orig

2. [Reset]
Dit lai cac cai dat da cau hinh trén man hinh COPY.

3. Xem truwéc trang thai cai dat hi¢n tai
Hién thi hinh anh dai dién cho s6 luong va cai dit duoc dinh cau hinh trén man hinh
Sao chép. Nhan [S6 lugng] dé hién thi cac phim s6. Nhan vao hinh anh d@é hién thi
danh sach cac cai dat.

4. [Start]
Nhan dé thuc hi¢n COPY.

5. Cac Menu khac cho chire nang COPY

Nhan dé chon céc chirc ning ma biéu twong ciia ndé ndm ngoai ving hién thi cua man
hinh.
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BANG MO TA CAC BIEU TUQNG CHUC NANG COPY

1 2 3 4
[ | I | NE |
Q Copy LB
Bxk &k whir Rtk Trnlege ity ":"'
& 100% L =
5

f——— T ey

LT TR E Auto

(el

i‘_’r Bibu twong M6 ta
o Chon ché d6 mau
1 )
aae

2 | 100%

Ti 1¢ thu phong hinh anh 100%

Chon khay giay c6 chira loai giady muon sao chép vao.

3 Auto
Chi dinh s6 lugng ban sao dugc thyuc hién.

4 1 Bam mot s6 dé nhap sd luong ban sao bang cach st dung ban
phim. Nhan s6 luong ban sao bang cach nhan [4] or [—].

S Xem trude ban in
[
5
A Diéu chinh d dam nhat ctia van ban véi 9 mic do

o
J\Mll.l Cham vao biéu twong .. va kéo no sang trai hodc phai. .
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7 8
I

& o

FEr L

VRN St

g
| (o=

rignad Sae Oiginad Tyms
10 At = Bakt
11 Sl Srtingn @
I N TN
So L
T Bi€u twgng Mo ta
Chon ché d6 hai mat hodc g0p tai li€u vao trong mdt trang
7 giy..
8 Chon ché d9 chia bo tai liu
9 Chon vi tri bAm ghim
10 Auto Chon kho giay ban goc
Nhiing cai dat khac
11 Other Settings
12 =L C6 thé chon mét loai tiy chon ban dau phu hop véi ban gbe
- da nap
Chia mét ban gdc c6 nhiéu trang va quét theo 16 nho hon
13 Batch trong khi sao chép tai liéu nhu 1a mot tai liéu duy nhat. Dé
lam diéu nay, dat vai trang tai liéu gc vao khay ADF.

25




QUY TRINH CO BAN DE COPY TAI LIEU

Pé tao ban sao hdy dit ban goc trén trén mit gwong hoic dit vao b nap tai liéu tw dong
(ADF) .

ﬂ Liru ¥ quan trong N

e Ban nén bam [Reset] trude khi copy dé quay vé cai dit chuan ban dau.

1. BAm [Copy] trén man hinh chi.

2. Pt ban géc.
Tham khoa muc "Cach dit ban goc"

3. Bam[ + ] ho#c[ - ] trong [Quantity] dé khai bao sé lwong ban ma ban can
copy

Quantity

12) (¥)

-

Ban c6 thé nhap muc nay bang ban phim sau khi nhan [Quantity] hoic sb.

4. Bam [Paper Select] va chon gidy dé sir dung khi can thiét.

Paper Select

= Auto

—S NN —
W [ @ [

e Khi chon [AutoPaper Select], thi gidy pht hop véi ban gbc s& duoc chon tu dong.
Khi dinh hudng cua ban gbc va gidy trong khay giay khdng khép ,may s& tu dong
xoay hinh anh duoc sao chép 90 d6. Tuy nhién, hinh anh dugc sao chép c6 thé
khong duoc xoay tly thudc vao kiéu cai dat

e Hay chi dinh khay nap gidy néu kich thuéc ciia ban gbc khong duoc
phét hién ding hoac khi ban tao mot ban sao trén gidy c6 kich thugc

dac biét .
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5. BAm [Start] dé tién hanh copy

« Khi ban géc dit ¢ bo nap tai liéu tu dong (ADF) thi may sé tién hanh copy ngay.

[ & |LONDON OFFICE [ Logged in: [LONDON OFFICEI A Losout |

Select the original's orientation @

Using Auto Document Feeder Using Exposure Glass

(® Readable Direction (© 90 Degrees Counterclockwise

I {

| ]

(© 90 Degrees Clockwise () 180 Degrees

o,

,\"‘{J \‘\ ‘«‘(‘(,‘ | ‘\\
] =]

# Check the orientation of the original every time after pressing Start

Check Status ~ Zu>® <

« Khi dit ban gbc dudi guong thi qua trinh sao chép s& bat dau theo noi
dung cai dat. Bé copy tai liéu khac hoic copy mat con lai cua ban géc
(mat tha hai) thi phai dit mat twong ¢ng cua ban sao dp 18n mit guong roi
nhan nit [Start] lan nira .Nhan [Finish Scn] sau khi quét sao chup hét tit ca
cac ban gdc
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PHONG TO THU NHO BAN CHUP

Chitc ning nay cho phép ban giam hoic phong to hinh anh bang cich chon mét

ty 1¢ dinh sin.

¥
|
e

L

i 2
I
¥

DM OO

Khi copy ban gdc chiing ta 6 cac cach sau dé phong to thu nhé ban gbe d6 :

= Phong to hoac thu nho theo chi dinh ty 1€ hoac theo kich thudc duoc
chi dinh (Zoom/Reduce/ Enlarge/Size Magnification)

- Phdng to hoic thu nho theo kich c& gidy (Auto Reduce/Enlarge)
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Phong to thu nhé theo cach chi dinh ty 1€ hoac chi dinh kich thwéc :

1. BAm [Copy] trém man hinh chi
<

2. Pat ban géc
1. Pt ban géc.

Tham khao muc "Cach dat ban géc"

Diém phong to thu nhé d6i v6i ban gde s& khac nhau tity thudce vao vi tri ban gde dat trén
guong hay dat trén bo ddo (ADF) . Cac co ché phong to / thu nho dugc mo ta trong bang

dudi day :
Vi tri dat Diém Phong to Thu nho
phong
Phong to hoac thu nho tur
trén cung bén trai
Dudi guong

Phong to hoac thu nho tur .

phia du6i bén tréi m*
Bo dao mat tu -
dong (ADF) m

2 )
Phong to hodc thu nho tir R
phia dudi bén trai -
e |

Bo dio mit ty |

dng (ADF) mh'

£




2. Nhin [Copy Ratio] va chen ty 1& hoic kich thwéc copy.

Copy Ratio

100%

Pé chi dinh ty I¢é hoac kich thudc Copy khac véi cai dat duoc hién thi thi

nhan [Others] va thuc hién cac quy trinh sau :

+« Chi dinh ty Ié copy (Zoom/Reduce/Enlarge) :

Nhap mot gia tri hoac chon ty 1€ copy

& LONDON OFFICE

Logaed in: [LONDON OFFICE]

115%

/,
11 O gison

O

122%
BX3HA3 AUIBAJIS

[
l O

O

[
1
82% |
]

.2 X

[ e

% Chi dinh Kkich thwéc (Size Magnification)

Nhan [Specify Copy Size] rdi nhap do dai cua anh goc va do dai ban sao.
MR oot | (]

(& ]LONDON OFFICE

| Logged in: [LONDON OFFICE]

Specify Copy Size Cancel
LAl >
100%
<25% - 400%> *
Length of Image in Original Length of Image in Copy
| mm 1 mm
Check Status 522 A = ) Stop

3. BAm [Start] dé thye hién
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- CO thé thay déi céc tiy chen Vé ty 1¢ copy dwec hién thi trén man hinh khi nhan
[Copy Ratio]. Chling ta ciing cé thé thay déi ty 1¢ phong to va thu nhé nay

& |LONDON OFFICE Logged in: [LONDON OFFICE] [z
& oy
Density 100% ‘ Quantity ;-:o.
] )
P RNEEEN ity | 1 —
% i '.\ +
| 2SidediCombine : 71% 3% prseect —
< B ! >
S T
" I
m 1193% I ‘
% N @ == % N
1sided->2 sided I Others ; I 1sided->Comb 2orig
| L)

|
18 Jul. 2018
11:18

Ceck Status
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Phong to hoic thu nhé theo khé giay :

Ban gdc dugc phong to hoac thu nho dé vira véi khé gidy duoc chi dinh (Scale to Paper

=

Size)
lah

I 3

B

1. Bam [Copy] trén man hinh chi.
<

2. Pat ban géc.
Tham khao muc “ Cach dat ban géc “

3. Trén man hinh Copy , BAm [Copy Ratio] va [Fit to Paper Size].

| Fit to

Others

4. Chon khay nap gidy :

& |LONDON OFFICE A
< Fit to Paper Size |7 Reset

I:o 7y @ Tray 1 A Du .':'. E
l Plain Pager 2 75-81g/m2

LONDON OFFICE

Logsed n

> o —
O Tray2 A4 Py

O Bypass Tray Dlia
@:Notfor Auto Paser Select :

Check Status




Khi huéng cua ban géc va gidy trong khay giay khang khép, may sé tu
dong xoay ban sao. Bé giam kich thudc ban goc A3 (11 x 17) thanh A4
(8172 x11) nhu vi du thi ta c6 thé chon mot trong hai , mot 1a chon A4 (81/2 x
11) doc , hai la chon A4 (81/2 x 11) ngang

4. Bam [Start] dé thuc hién .
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COPY HAI MAT

Ban c6 thé sao chép hai trang 1 mit hodc mét trang 2 mit vao mit truéc va mit sau
cua mot to giay . Chirc niang dwoc thye hién nhw hinh mé ta bén dwoi .

Kich thwéc caa ban gdc co thé dwec copy khac véi ban sao

1l

% Thuwc hién COPY hai mat nhu sau :
1. Bam [Copy] trén man hinh chi.

2. Bam [1Sided > 2 Sided] or [ 2Sided = 2 Sided] trén man hinh copy.

.2 |0 -

1 sided—>2 sided 2 sided—>2 sided

Néu mubén COPY hai mit véi cac cai dit khac voi cai dat dugc hién thi trén cac phim :
a) Bam [2Sd/Comb/Series].
b) Bam [2 Sided/Combine].
2 Sided/Combine

(

Off

C) Chi dinh ban géc va chon kiéu in ra
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& |LONDON OFFICE

)

1 ( ) ]

1 5 = :

1 =332

iIl=E aly I Combie Setogs
: Print Side Setting : i L
1 @®15Sided O15ided 1| 2pxes [
: (O Oen toRight/Left @ Oen to Right/Left : 4Pages
l‘OOpentoTop © Open to Top }' 8Pages =

e Original Direction: Chi dinh huéng dé dat ban gdc.

e Original Setting: Chi dinh diéu kién cua ban gbc dé copy ( 1mat / 2 mat
(huéng mo) ).

e PrintSide Settings: Chon Finish tir [Open to Right/Left] or [Opento Top].

d) Bam [OK].

3 Pit ban géc:
Tham khdo muc : “ Cach dat ban géc “

4 Bam [Start].

- Khi dgt ban goc trén gwong , bam [ Finish Scn ] sau khi quét xong tdt cd
cac ban gac

- Hinh dnh sao chép sé khac nhau theo lwa chon khi ddt ban goc (D or 3).Pé sao
chép trén cd hai mgt ciia to giay, cheon ban goc ban dau va bdn sao theo cach
Muén in ra , tham khdo bang chon lwa bén duoi

_é_:E g _Eg Top to Top -—p %
== | [ oo =
—£ = | “mi] e - S
*l—_:ﬁ g %," @@ Top to Top -)p
==~ sl | G| e |




= Ban cé thé chi dinh 1é khi sao chép ban géc 1 mdt vao cd hai mt gidy

« (0 hai logi ddo mat :
a) 1 Sided = 2 Sided
Sao chép tir 2 to'1 mgt thanh mét to' 2 mat.

b) 2 Sided = 2 Sided

Sao chép tir 2 to 2 mat thanh mot to 2 mat
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SU DUNG CAC CHUC NANG COPY KET HQP

Chirc niing Copy két hop 13 mdt chirc ning Copy dic biét , né gitip ban cé thé sao chép nhiéu
trang ciia ban géc vao mdt mit hodc vao ca hai mit ciia mot to gidy. Chirc ning COPY nay
goi 1a COPY COMBINE . Chirc ning Copy nhim tiét ki¢ém gidy

® Il Tl

Ban goc Combine 2 pages, Combine 4 pages

il

DZB254 DzB25s

—a

DEZB255

DZB259

% Thao tac sao chup két hop nhiéu ban géc (Combine) :
1. Nhin [COPY] trén man hinh COPY :
<
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2. Trén man hinh COPY nhén [1 Sided & Comb 2 Orig].

" -

1sided->Comb 2orig

Dé két hop vai cac cai dat khac véi cac cai dat duoc hién thi trén cac phim :
a) Nham [2Sided / Combine]

2 Sided/Combine

[

Off

b) Chi dinh ban gbc , kiéu in va kiéu két hop :

& |LONDON OFFICE Logged in:[LONDON OFFICE = (
2 Sided/Combine
TR
= -
= - 2
Orignal Settng PrintSide Setting o [y
@®1Sided (D1 Sided 2Pages [13/
() Open to Right/Left (@ Open to Right/Left 4Pages
() Open to Top (O Open to Top

i
8

Check Status 1%

e Original Direction: Chi dinh huéng d@é dat ban gac.

e Original Setting: Chi dinh kiéu cia ban goc dé Copy

e Print Side Setting: Chi dinh kiéu mo trang ciia ban Copy

o Kiéu két hop : Chi dinh sé liwong trang sé két hop (tinh trén mét mat)

Paper Select

Auto

3. Bam [Paper Select] va chon trang dé COPY vao

1
2
5

m @ @

4. Ppat ban goc:

Tham khao muyc “Cach dit ban goc”

5. Bam [ Start]
Khi dat ban gbc trén mat kinh , hiy nhan [Finish Scn] sau khi da quét xong tat
ca céac ban gbc
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% K&t hop nhiéu trang vao mét mdt ciia mot to gidy

i
g
Mg
A
!
i e

2

C6 sau loai chup gop ban goc

1 Sided 2 Originals =» Combine 1 Side
Sao chép 2 to 1 mat ban géc thanh 1 to 2 mat
1 Sided 4 Originals =» Combine 1 Side
Sao chép 4 to 1 mat thanh

1 Sided 8 Originals =» Combine 1 Side
Sao chép 8 to 1 mat thanh 1 mit cia to gidy
2 Sided 2 Pages = Combine 1 Side

Sao chép 2 to 2 mat thanh 1 mit cia to gidy
2 Sided 4 Pages =» Combine 1 Side

Sao chép 4 to 2 mat thanh 1 mit cia to gidy

2 Sided 8 Pages =» Combine 1 Side

Sao chép 8 to 2 mat thanh 1 mit cia to gidy
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< Két hop nhiéu trang vio hai mdt ciia mgt to gidy :

Cé sau loai két hop
1 Sided 4 Originals = Combine 2 Sides
Sao chép 4 to 1 mat ban gbe thanh 1 to 2 mit cua to gidy
1 Sided 8 Originals = Combine 2 Sides
Sao chép 8 to ban gbc 1 mit vao 1 to gidy 2 mit ( trén 4 trang)
1 Sided 16 Originals =» Combine 2 Sides
Sao chép 16 to ban gbc 1 mit vao 1 to gidy 8 mat
2 Sided 4 Pages =» Combine 2 Sides
Sao chép 4 to ban gdc 4 mat vao 1 to gidy 2 mat
2 Sided 8 Pages =» Combine 2 Sides
Sao chép 8 to ban gbc 2 mat vao 1 to gidy 2 mit ( trén 04 trang)

2 Sided 16 Pages =» Combine 2 Sides

Sao chép 16 to ban gdc 2 mat vao 1 to gidy 2 mit ( trén 08 trang)
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THAO TAC SAO CHUP TREN Bi THU

Mudén thuc hién sao chup trén bia thw, doi héi ban phai dit ban géc trén kinh tiép xc va bi
thw phai dat trén khay tay.

-ﬂ Lru ¥ quan trong N

e Chuc ning COPY hai mit khong thé sir dung vé6i phong bi dit ¢ khay tay
e Néu chuc nang COPY hai mat dugc chi dinh trudce do thi ban cin phai nhan [Reset] dé
huy COPY hai mat quay vé cai dit mic dinh nhu ban dau .

1. Bam [Copy] trén man hinh chi :

2. Dit phong bi vao khay tay véi mit cin COPY tp xudng
Luc nay man hinh  "Bypass Tray Paper Settings" dugc hién thi

& |LONDON OFFICE Logged i ILONDON OFFICEL IR oot | C
Bypass Tray Paper Settings el (N

Please check if the paper set matches the paper setting.

Auto Detect 25Sided Unavailable

4 Size Ad: Horiz. 2
” 2970x 210088

=== Twe  Plain Paper
Print Side: Face Domn 75-81a/m2 (Plain Paper 2

@ Paper Orientation Recall / Program # (hange Setting

Check Status 25"

3. Bam [Change Setting]
Khi phong bi dugc dat trong khay tay thi loai gidy va kich thudc ciia n6 s& khong
dugc may phat hién tu dong. Ban can phai chi dinh loai gidy va kich c¢& cua bi thu
theo cach thu cong .

4. Chon [Envelope] sau d6 chuyén sang man hinh tiép theo

2 |LONDON OFFICE Loaged in- [LONDON OFFICE]

© Paver Type > © Paver Size
Select the paper type.

Dé khai bao d6 day cho loai gidy ctia phong bi , nhan [ChngThickness] sau d6
chi dinh loai phu hop .
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5. Kiém tra xem kich thwéc phong bi di chon chinh xac chwa, sau d6 hiy nhan
[OK].

2 |LONDON OFFICE Logoed n: (LONOON OFFICEL Iz

© Paper Type ’ @ Paper Size

The following paper size is detected.
Check the paper guide fits the paper.

Other Possible Size:

o il
Back SR oA,

© Select from Other Sizes ~ Gustom Size |

Check Status 4™

e Néu kich thuéc phong bi duoc chon khdng gidng véi kich thudc thuc té,
hay chon lai kich thudc chinh xac.
e Kbhi chon [Custom Side], ban hay nhap kich thudc cho phong bi.

e Néu phong bi dit vao khay tay véi nap phong bi duoc mé ra thi chiéu rong
phong bi dugc tinh ludn ca phan nap .

! —

* P o .
———>

i = 1] Lo W

6. Dit ban goc 1én mit Kinh tiép xic clia may
Mit can COPY cuia ban gbc dit up xudng guong

7. BAm nut [Start] dé tién hanh COPY

Ban c6 thét tham khao cach dit bia thw dwoi day :

Hudng bi thu bat trén khay tay

D Mt dugc in: Up xudng

Phan dudi bi thu hudng vé bén trai ciia may

Miéng dau gap bi thu mao ra

Mit duoc in: Up xudng

Phan dudi bi thu hudng ra trudc may

Miéng dau gip bi thu mé ra
42




CHIABO PIEN TU

Khi thwc hién chia bd dién tir , ban c6 thé sao chup 1 b ban géc dé cho ra mat
s6 ban sao theo tuy chon nhuw hinh bén duéi :

V6i chire ning nay ban ciing c6 thé sao chup 1 bd ban géc dé cho ra mé sé ban
sao dwgc xoay theo bd nhw hinh bén dwéi : ( Yéu ciu may photo phai c6 1
khay gidy A4 doc va 1 khay gidy A4 khac dit gidy A4 ngang ) :

Dé sir dung chivc ning xoay chia theo bg thi hai khay nap gidy ciia mdy photo phdi c6 cing kich

thudc va chiing logi , dong thoi gidy dé bén trong hai khay phdi dwgc dit khac nhau (1 khay dgt
giay A4 doc va 1 khay con lgi phdi dat giay A4 ngang )



Thao tac thiwec hién chia bo :

1. BAm [Copy] trén man hinh chi
&

2. DPit ban goc

Tham khio muc: “Céch dit ban goc”

3. BAm chon biéu twong [Sort] trén man hinh COPY
Sort

2 ¢

e Néu biéu twgng Sort khong hién thi thi chon no trong [Finishing]

4. Chi dinh kiéu chia b :

2 |LONDON OFFICE Logged i (LONDON OFFICEI

< s
® off é —
O sot S
(© Rotate Sort g

Check Status ~ 1136™"

e Of : Khong chon chirc nang chia bo

e Sort E.L, : Chon chia b khong xoay (bd dau tién sip chong 1én bo ké tiép)

_.JJA

e Rotate Sort IjL : Chon chia bd c6 xoay (cac bd dugc dat xen k& véi

nhau , bo nay dit xoay chong 1én bo kia )

5. Béam [Start] dé thuc hi¢n COPY chia b
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SU DUNG MAN HINH SCAN NHU THE NAO

Trén man hinh SCAN ban c6 4 khu vue tuy chon cai dit cho chire ning nay
2

@M'—W;w::'m

Frevien _
+ Eperily detiromion’s
B&W :
W % —3

B Rt & O F & X B3 Xow o
Vhadilrg
.'-'BI.II!LEI'PJ.I'EI' Tﬂ!ll'l.l'l-l".ﬁllﬁ[ L] s _
BERLIN OFFK LOWDON OFFICE A
W YORRK OFFCE LY AMGELES

)

R e e
A Check St

1. Tuy chon giii :
Bam vao day dé chuyén d6i gitra [SCAN vao email] hodc [SCAN vao thu muc]. Khi chuyén doi
tuy chon guri thi cac muc dugce hién thi trong s6 dia chi va man hinh nhép thu cong cho diém dén
cling thay ddi theo

2. Scan File Status :

B4m vao Scan File Status dé xem trang thai giri di cua céc tai liéu vira dugc gui hodc thyuc hién thao
tac huty guii tai liéu dang cho trong hang doi. Trang thai cua tai lidu c6 thé khong duoc hién thi tiy
thudc vao cai dat bao mat.

3. Cai dit kiéu tai li¢u va dinh dang tai li¢u :

Bam vao Send Seting d¢é cai dat

O khu vyc nay ban c6 thé chi dinh cai dit SCAN cho tai lidu can gui di s&¢ SCAN theo kiéu file dang
gi (tring den hay mau , dinh dang file 1a PDF hay TIF, d6 phan giai v.v...)

4. Chi dinh gtri di :

Ban c6 thé chon mot tén di dang ky trong s6 dia chi bang cach nhan chon truc tiép vao tén tuong
g d6 hodc nhap dia chi theo cach thu cong néu tén chua dugc dang ky.

Ban ciing c6 thé tu dang ky mot tén moi va luu vao trong s6 dia chi nay cho lan sir dung sau .
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BANG MO TA CAC BIEU TUQNG CHUC NANG SCAN

13
12

2 k)

1
-|_

4 a

Scarner (L Emal Address) | e
I I Preeview —E
— i ABCD COMPANY 1e
I i 1 TFF - 7
Figq AE D EF GH UK MM OPG RST Uvi KYZ O — :
ABCD COMPANY vokamama ofce L1 2 e 1o
BERLIN OFFICE LONCEH OFFICE Send Semings e
oy o0
HEw TOEE OFFCE LTS BRGELES
L1 ] =
AL LA R g BELIRG D LE g
Ll
|| SHANGHAL OFFICE HIINE KON CFFICE

11 1

u LD

Biéu twong

Mo ta

e {lz Ll Acddrial

Hién thi diém dén cua Scan.
Nhén dé chuyén ddi giita giri dén
dia chi email hoac gtri dén thu
muc trén may tinh

ity destnation(y)

Cac dia chi mail dugc hién thi tai
day. Chon céc dia chi ¢ day, ban
c6 thé dang ky dia chi d6 vao
Address Book .

Bang cach di chuyén 1én xudng,
ban c6 thé chon dia chi mail can
gui.

Béo tong s6 nhiing dia chi da dugc
chon

Bam dé hién thi man hinh xac nhan
cac dia chi can gui
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Trén man hinh xac nhan dia chi,
Ban c6 thé thuc hién nhu sau:

« Chuyén "To", "Cc", va "Bec" cho
nhing diém dén E-mail

* Dang ky dia chi giri vao Address
Book

* Chinh stra dia chi

» Xoa dia chi can gui ra khdi
danh sach dia chi giri email

Nhan @ hién thi man hinh két
qua guri.

Trong man hinh hién thi két qua
da guri, ban c6 thé 1am nhu sau:

4 Scan Files Status e Kiém tra mail da gti thanh
cong
e Kiém tra ldi
e In danh sach dia chi gtti thanh
cong
5 4  Reset Nhan dé x6a cac thiét 1ap hién tai
. Nhén dé hién thi man hinh xem
6 Preview trude sau khi quét ban gdc.
Kiém tra cac cai dat trong 1énh
7 B&W o i
g cand S-Elting-s. Bim dé m& man hinh cai dat.
Nhan dé quét ban gdc va bat dau
9 gui.
10 E Nhan dé chuyén doi cac phan cua

Address Book
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Hién thi cac diém dén trong
Address Book.

i o ABCD COMPANY
Q01

Néu mot mat khau hodc ma bao vé
duogc quy dinh cho thu muc, nhap
mat khau hodc mi bao vé trén man
hinh hién th;j .

12 Freg. AB (D Céc phan cia Address Book.

Nhén thém mét dja chi.

Céc dia chi c6 thé dugc bo sung
nhu sau:

* Chon tir lich str gui

13 « Chi dinh mot sb ding ky tir sb dia
chi

« Tim kiém mét dia chi trong
Address Book hoac trén may chu
LDAP

Biéu twong trong Send Settings cho phén tiy chon giri

1 2 3 T ] 9
£ Send [ttings S Flis Slales ¢ Pl & Send [.ettings SanfimSuns o Rsel
Bk & Whine f:l'rﬁ' Resgition Frosie (gl (oA fren
. ,
- | 200dpi ianm pid
Ol S Thmgs, S Sy Fila Mamre
Ch R - Subjeet Ples enter e —— L
= Same S
Teag Hae Mot Boen Sef —_— 1
vl € | evweation Seier
T ] | Arcace  Inlorge trame CoviesBoerier
abs 1 & sio
4 3 G

oLve4
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N
O

Biéu twong

Mo ta

Bam dé chon cai dat cho céc tuy chon vé

@
1 [ X 3 S5
se e mau sac....
S6 Biéu twong M0 ta
&G |
2 L‘A Nhan dé chon tap tin
- Nhén dé chon do phan giai ctia ban gbc

3 200 dpi ndophane e
Bam dé chon c4c mit cua ban géc dé quét,

4 1 chang han nhu mot bén hodc ca hai bén.

2
Auto Detect Bam dé chon kich thudc quét cua ban géc..

5 (Same Size)

6 Auto Bam d¢€ chi dinh mot tén tap tin dac bi¢t
Diéu chinh d6 dam nhat cta van ban

7 inu Cham vao biéu twong kéo w. tir trai sang
phai.

|
8 <_| R Bam dé chon céc dinh huong cua ban géc.
9 Nhan dé chon nguoi giri
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10 SUhJE‘Ct Bam dé nhap chua dé cua Email.
Nhép tiéu dé ctia Email
11 Text
12 13 14
I | N T —
— S ,Etljnm. Lo Flim Slite & Rl
Binhas ¢ nlage il Ll vV Er P

100% e

Sty
Eaith SADd
B E]
i AECaata ) Pt
15 16 17 S
S6 Biéu twong Mo ta
0 Nhén dé xéac dinh ty 1¢ phong to khi quét ddi
12 100% véi ban gbe
Erase Center /Border Bam dé x6a cac hinh anh tir khu vuc xac
dinh xung quanh tai lidu va tai cac diém
13 gitta cua tai liéu khi tai liéu dugc quét.
14 Stamp Nhan dé xac dinh cai dat
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15

Bam dé ky va ma hoa Email.

16

Batch

Bam dé quét mot sd lugng 16n cac ban goc
trong mot tap tin va gui chung lai véi nhau
nhu mot thu muc. Ban c6 thé dit ban géc
nhiéu trang trén bo dao ban gbc ADF.
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QUY TRINH THUC HIEN CHUC NANG SCAN TAI LIEU

Poi véi man hinh SCAN ban c6 thé chon mét trong hai chirc ning SCAN sau :

++ Chirc ning Scan To Email :
e Chirc ning nay giup ban quét mot tai liéu chuyén thanh tap tin va gui
dinh kém tap tin d6 dén dia chi email do ban chi dinh .

Loggedin:[LONDON OFFICE] IR oot | C
\
! st x ScnFies Sats
|\ Yy ————— 4
Preview
e Secify destination(s) =
B&W 5
PDF =
freqent AB (D EF GH LK LN & 0w
1SdedOrig. L
ABCD COMPANY YOKOHAMA OFFIC.. Send ettings
00001 00002
BERLIN OFFICE LONDON OFFICE
00003 00004
NEW YORK OFFICE L0S ANGELES

Check Status %™ ©

R/

¢ Chirc nang Scan To Folder :
e Chitic ning cho phép ban quét tai lidu chuyén thanh tap tin va giri tap
tin do Iuu vao thu myc ciia may tinh

& |LONDON OFFICE Logged in: [LONDON OFFICE] 7
‘ [ Scan to Folder v Scan Files Status | |Z20 Tt
-’--------\ T e
1 Secify destina § n(s)
1| s Manval Entry 1 B&W il
1| ) I POF =)
2 . <
|| T SeecvbrResto R T ST = 206 W
|| Q Search Address Book J 1Sided Orig.
A Ly p—— #u KYOTO OFFICE Send Settings
l 1] PTOgram New vesunauon 00007
& Branch_01 & Branch_02
00012 00013

e Tai ligu sau khi quét sé dwoc chuyén thanh tip tin PDF , TIFF hodc JPEG
( Miic dinh la TIFF , ban cé thé tiy chinh trong Scan Settings ).

o Tap tin dwoc giti vé thuw muc ciia mdy tinh theo hai giao thivc SMB hodc FTP.

o My photo cin phdi khai bdo théng tin chieng thwe va dwong dén dé givi tdp tin
vé mdy tinh .

o Thw muc luu tdp tin trén mdy tinh can dwgc chia sé va phin quyén béi quan tri
vién may tinh

o Dé sir dung chirc ning ScanTai Liéu thi chirc nang SCAN phdi dwgc cai dit
trudc boi ky thudt vién .
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Quy trinh Scan To Email

1. BAm [Scanner] trén man hinh chi

&

Scanner

2. Chon [Scan To Email] trén man hinh SCAN

g g N Loggedin (LONDON OFFICE PR oot | C
I ScantoEmail v  Scan Files Status
e —— J
Preview
Specify destination(s)
B&W 3
POF e
freqent AB (D EF  GH LK LN & 2008
2 = 1Sided Orig.
ABCD COMPANY YOKOHAMA OFFIC... Send Settings
00001 00002
BERLIN OFFICE LONDON OFFICE
00003 00004
NEW YORK OFFICE LOS ANGELES

Check Status 1234

3. Dit ban gbc 1én may

Tham khéo muc “Cach dit ban gbc”

4. BAm [Send Settings] trén man hinh SCAN > BAm chon [Sender] va chi dinh mét dia

chi email dé 1am chirc ning nguoi giri mail .

o Néu nguoi dimg di dang nhdp may photo thi dia chi email ciia ngwoi ding sé tré

thanh dia chi nguoi guri mail .

e Khi nguoi giti d dwoc chi dinh trong hé thang thi ban c6 thé giri e-mail ngay ma
khéng can phdi chi dinh .Théng thwong thi dia chi e-mail cia qudn trj vién sé diroc
chi dinh va dwoc dang ky trén may , dia chi nay dong vai tro nhu nguoi gui email .
Ban c6 thé kich hoat ngwoi givi bang cdch vdo Settings = Machine Features
Settings = [System Settings] - [File Transfer] = [Auto Specify Sender Name] bdt [On] 2

Nhdn [Ok]

o Tuy theo diéu kién cai dit ma nguoi ding cé thé phai chi dinh hodc khéng can chi
dinh dia chi email nguwoi givi (khong can thye hién buéc 4)
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5. Chi dinh dja chi email ngwoi nhan trén man hinh SCAN

' |LONDON OFFICE Logged in [LONDON OFFICE J 7 I
Sean to Fmail v Scan Files Status
- —— - -
(7 N
l Preview
1 Specify destinationts)
1 1| [ssw A
I N
Freauent AB (D EF GH LK LN & | 0%
| s I 15ided Orig.
ABCD COMPANY YOKOHAMA OFFIC... i
: e s I Send Settings
] BERUNOFFCE LONDON OFFICE 1
00003 00004 I
| NFW YORK OFFICF 10S ANGFIFS "

e Dé chi dinh dja chi email nguoi nhan di cé san trong sb dia chi thi chon vao tén
tuong tmg bén trong s6 dia chi . Tén dugc chon sé& hién thi mau vang

e Néu muén ty nhap dia chi email nguoi nhan theo cach thu cdng thi nhin vao >
[ Chon Enter Using Keyboard] sau d6 nhap dia chi email nguoi nhan

2 |LONDON OFFICE Logaed i [LONDON OFRICE P oot | C
Sean to Fmail v Scan Files Status
o "
I ! § ) I Preview
Specify destin: _ 1(s)
I 1t Enter Using Keyboard I B&W
‘ | %
I e L R L= 0061
Q_ Search Address Book 1Sided Orig.
\\ iyl =/ YOKOHAMA OFFLC.. sendSetnes
L rivsan wew ueaua 00002
BERLIN OFFICE LONDON OFFICE
00003 00004
NEW YORK OFFICE L0S ANGELES

Check Status 173"

e Néu mubn giri [Cc] hodc [Bec] thi bAm 9 chon vao dia chi email mot 1an nira sau
d6 chi dinh giri [To], [Cc] hodc [Bee] dén dia chi vira chon ( Nhin vao [To] , [Cc],
[Bee] dé chi dinh ) .

2 |LONDON OFFICE Logged - [LONDON OFFCE Pl C
Scan to Email v Scan Fles Status
e 2 . W) = e
abedi@abedconmany.com ] Preview
4 - BERLIN OFFICE M | 1
‘abed3@abedcompany.com ) B&W »
|\ e POF .
Frequent AB (D EF GH LK LN & 00 8
1Sided Orig.
ABCD COMPANY YOKOHAMA OFFIC... | Send Settings
00001 00002
BERLIN OFFICE LONDON OFFICE @
00003 00004
NEW YORK OFFICE LOS ANGELES

Check Status 13  © A

6. Bam [Send Settings] trén man hinh SCAN néu ban muén dinh dang cho kiéu tai liéu
SCAN vé

Vi Send Settings ban co thé cai dat kiéu tai liéu va dinh dang tai liéu theo nhu

cau nhu SCAN hai mat, SCAN mau hay tring den , SCAN tai liéu thanh tap tin PDF
hay tap tin TIFF v.v...

7. Bam [Start] dé thuc hién SCAN tai liéu giri dén Email .
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Quy trinh Scan To Folder

1. BAm [Scanner] trén man hinh chi

&

Scanner

2. Chon [To Folder] trén man hinh SCAN

YTV Logged in: [LONDON OFFICE]
S5 Ty

I santobml v }
: {3 To Folder l
1 ToEmaAddess 1
=11 J

frequent AB (D EF  GH 1K v &

ABCD COMPANY YOKOHAMA OFFIC...
00001 00002

BERLIN OFFICE LONDON OFFICE
00003 00004

NEW YORK OFFICE LOS ANGELES

Check Status %4 ™®

Preview

3. Dit ban gbc 1én may :

Tham khao muc “Cach dit ban goc”

4. Bam [Send Settings] dé cai d:t kiéu tai liéu va dinh dang tai liéu SCAN vé

O muc Send Setting ban c6 thé cai va dinh dang tai liéu theo nhu cau , vi du nhu
scan hai mat , scan mau hay trang den , scan thanh tap tin PDF hay tap tin TIFF v.v...

5. Bim B Chon [Search Address Book] sau dé tim va chi dinh tén di duge ding ky
trong s dia chi hodc hodc chon [Specify by Reg. No.] dé tim theo sé da ding ky.

& |LONDON OFFICE Logged in: [LONDON OFFICE]

{2 Scan to Folder v

FEEEEN

Specify destina | (s)
i Manual Entry 1
1 < 1
1 Specify by Reg. No. i oK W

| Q_ Search Address Book ]
w0 KYOTO OFFICE
00007

A ——
\ 1] FTO9ram New vesunauon

2 Branch_01 i Branch_02
00012 00013
Check Status 14"

Scan Fles Stats | 2L 0|

34

J 7 IETE

Preview

Send Settings

o Dé nhdp tén theo cdach thii cong hay nhin

thong tin vao .
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Théng tin bao gom :
o Giao thirc giri tdp tin SMB hay FTP
o Duong din giti tip tin vé mdy tinh
o Tén nguwoi dung
o Tai khodn ding nhip mdy tinh ding dé chiing thwe cho Scan To Folder ( Tai khodn nay la
User Name va Pasword ciia mdy tinh can liu tdp tin vé ).

e Dé xem lai cac tn di chon, hodc muén thém hay bé chon tén bam 9

& |LONDON OFFICE Logged in: (LONDON OFFICE
{2 Scan to Folder v Scan Files Status |20
- —
£ \OFFICEOI\HDDO! I 1 Preview
SO KYOTO OFFICE 1 1
5 Server01:\HDDO2\document (1 B&W o
——— POF =)
frequet AB (D EF GH LK LN & 200 L
TR 1Sided Orig.
- ABCD COMPANY - KYOTO OFFICE Send Settings
00001 00007
24 Branch_01 4 Branch_02 @
00012 00013
1834208
18 0

6. BAm [Start] dé thuc hién SCAN tai liéu giri dén thw muc ciia may tinh .

56



IN TU THIET BI USB HOAC THE NHO SD CARD

Ban c6 thé két noi thiét bi hru trir USB hoic thé nhé SD Card véi khe cim ciia may dé in cac
tap tin dwoc lwu trir trén cac thiét bi nay. Viéc nay giup ban in dir liu nhanh chéng tién
dung va dé dang ma khéng cin phai dung dén may tinh .

e Thiét bi luu trit USB va thé nhd SD Card dugce hd tro dé in truc tiép , tuy nhién mot
s6 loai thiét bi bd nhd USB va thé SD ¢6 dung luong cao va khong dung dinh dang
s€ khong duoc hd tro.

e May photo khong thé in tai liéu trén 1 GB.

e Ban c6 thé chon t6i da 99 tap tin trong tong s6 1 GB.

e Intruc tiép trén USB va SD Card cho céc dinh dang tap tin PDF va mot s6 dinh
dang tap tin anh nhu TIFF , JPEG .

e Khong ho trg in truc tiép cho cac tap tin Word va Excel ... Ban can phai thong qua
may tinh dé in ching .

e Tip tin PDF c6 kich thudc tity chinh ¢ thé khong duoc in.

e USB nén dinh dang FAT 16 hodc FAT 32 dé ho tro twong thich v&i méy photo .

In tie thiét bi heu trie-

1. Trén man hinh chi , bAm [Print/Scan (Memory Storage Device)]

o]

Print/Scan (Memory
Storage Device)

2. O muc Print/Scan (Memory Storage Device) . Bam [Print from Storage Device]

& |Machine Administrator Logsed n: Machine Adminstator )| 2

@ Print/Scan (Memory Storage Device)
=
B S
R

Scan to Storage Device

Print from Storage Device

Print the data in the
storage device.

Scan the original and save the data
in the storage device.

o -

Check Status %™  ©

»

© Stop
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3. Gan thiét bi lwu trir vao khe trén bang diéu khién .

EBW737

4. BAm [USB] hoic [SDCard]

5. Chon tip tin can in.

Liic ndy céc tap tin trong thiét bi luu trit s& dwoc hién thi dudi dang biéu twong hoac hinh thu
nho :

(& JMachine Administrator Logged in: Machine Administrator y
<« Printer Select File
UsB 7
o |
= =
System Volumelnf... | fileOt.pdf file02.pdf
o
= —
file03.pdf

Check Status (&

6. Bam [Print Settings] dé chi dinh cho cai dit in néu can

B 7 ——— — —— —— ~NE .o [ (]
< Printer Select File : Print Settings 1 NN
o ——— -
Resolution Copy Ratio Quantity
we 1 100% 1
2 Sided 1 Select Paper Tray Selected
2 : o
2 ® Auto
Combine Sort/Stack Book
e
Check Status (@@ =) oy ) Stop
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e Copy Ratio : Chon in ¢ khd gidy goc hay giam hoic phéng to
dé in pha hop véi kho gidy.

e Quantity: Nhap s6 lugng ban can in

e Resolution: Chon d6 phan giai cua hinh anh can in.
e Select paper tray: Chon khay dé gidy.

e 2sided: Chon in hai mat

e Combine: Chon c6 két hop nhiéu trang thanh maot trang hay
khong.

e Sort/Stack: Chon in theo bd hodc in theo mét 16¢.

e Book: Chon huéng mé kiéu dong sach .( Ban chi c6 thé chi dinh
cai dit hudng mé kiéu dong sach khi in tip tin & dinh dang
PDF).

7. Bam [Start] dé tién hanh in tap tin ban di chon truéc d6.
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QUET TAI LIEU SCAN LUU TRU VAO THE NHO

Bing cach két ndi thiét bi lwu trir USB hoic thé nhé SD Card véi khe cim trén may photo sé
gitip ban nhanh chéng thuwc hién quét tai liéu ciia ban va luu ching vao cac thiét bi luu triv
nay .

e USB va thé nhd SD Card can dinh dang FAT 16 hodc FAT 32 dé ho trg trong
thich v&i may photo .

e HO tro hau hét cac chuin USB va SD Card tuy nhién mot sé USB va SD Card ¢6
dung lugng 16n va dinh dang NTFS s€ khong dugc hd tro

Thao tac quét tai liéu lwu vao thiét bi lwu trir :

1. Trén man hinh chi , bAm [Print/Scan (Memory Storage Device)]

o

Print/Scan (Memory
Storage Device)

2. O muc Print/Scan (Memory Storage Device) bam chon [Scan To Storage Device]

Print from Storage Device

Scan to Storage Device

Scan the orignal and save the data
n Se Sorxe oevwe

Priet the data 0 he
Srage devie.

(Check Status
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3. Gan thiét bj lwu trir vao khe twong ing trén bang diéu khién :

USB _,‘

4. BAm chon biéu twong [USB] hoic [SD Card]

—
"~

) —

Thé SD Card

5. Chon noi lru tap tin SCAN hoic chon thw muc cin lru trong thé nhé

6. Bam [Scan Settings] dé cai dit dinh dang SCAN néu cén :
e Black & White : Cai dit SCAN mau hay SCAN tring den

e File Type: Pinh dang cho tap tin SCAN vé& ( ho tro luu tai liéu
vé thanh tap tin PDF , TIFF, JPEG)

e Resolution: Chon dé phan giai cho tap tin SCAN vé
e Original : Chon SCAN 1 mat hay 2 mat.

e Scan Side : Chon kh cho tip tin SCAN vé

e File Name : Bat tén cho tap tin

e Density : Tang gidm do dam nhat so vi ban gdc

e Original Orientation : Cai dat tuy chon cac dinh huéng cho
ban gbc.

e Scan Ratio 100% : Phéng to so v6i ban gbc

e Erase Center/Border : X6a theo khu vuc duoc xac dinh trén
ban gbc

e Delete Blank Page : Ty dong xo6a , loai bo trang tring khi
SCAN vé

7. Bam [Start] dé tién hanh quét tai liéu luu vao thé nhé cia ban (USB hodc SD Card)
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XU LY TINH HUONG

<% XU LY KET GIAY

Khi ket gidy, ky hiéu ket gidy s& xuat hién, ddng thoi trén man
hinh cam tng s& béo hinh anh vi tri ket gidy (hinh bén)

Khi xtr ly ket gidy, khéng nén tit may vi cac cai dat dang sao
chup va bo nhé s& mat. Khi xir ly ket gidy, tranh lam rach giay
Vi s& 1am s6t mau gidy trong may

Néu hién tuong ket gidy xay tra nhiéu lan, vui 16ng lién hé ky
thuat dé hd trg khic phuc

BAO KET GIAY O VI TRI (A

LT

1. Mé bd phan chyp 2 mat
2. LAy giay ket va dong bo phan chup 2 mat
3. Mo khay tay, lay gidy ket va dong khay tay lai

BAO KET GIAY O VI TRI

1. Mé bd phan chup 2 mat

2. Di chuyen B1 Ién xudng 3-8 lan

3. Lay giay ket

4. Mo B2 rdi lay gidy ket, d6ng bo phan chup 2 mit lai
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BAO KET GIAY O VI TRI @

D

B
230

-

%@k

1. Mo bo phan chup 2 mat

2. Lay gidy ket

3. Néu khong thé liy duoc gidy ket thi 1ay giay ket tir khay gidy bén trong, dong bo phan
Chup 2 mat lai

BAO KET GIAY 6 VI TRi D

Mo bo phan chyp 2 mat

Mo cira duéi cua Bridge (khéi cau ni)

Ly gidy ket, dong cira Bridge

NEu khong the lay giay ket, m¢ cira bén phai cua Bridge
Lay giay ket, Bong cua Bridge va b phan chup 2 mat lai

o=
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BAO KET GIAY TAI VI TRI (P

1. Mo cira trén cia ADF

2. Lay ban gbc ket

3. Lay ban gbc ket

4. Néu khéng lay duoc ban gbc bi ket thi mé cira bén ngoai ADF va lay ban gbc ket ra
5. Dong cira trén cua ADF va ndng ADF Ién

6. Kéo khda mau xanh & goc trén bén tréi, 1ay ban gbc ket

BAO KET GIAY TAI VI TRI 9

1. Mé bd phan chyp 2 mat
2. MéciaZ ‘ ‘
3. Lay giay ket, tra ctra Z vé vi tri ban dau, dong b6 phan chup 2 mat
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1. Mo cira trude, nang khoa cai dng muc
2. Paykhoa s 1 xubng va kéo dng muc ra ngoai
3. Pay éng muc nguoc vao phia trong dé 1y 6ng muc ra

&~

Lay ong muc ra khoi hop

Pit dng muc nam ngang va lic nhe 6ng muc 5-6 1an

Mé nép dng muc ra

Pay 6ng muc vao may va day hop muc vao trong may

Tiép tuc day hop muc cho dén khi chét giit hop muc vao khop kéu click
Tra khoa dng muc vé vi tri ban dau, dong cira trudc lai

o gk wWwhE
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NHUNG PIEU CAN BIET KHI SU DUNG MAY

1/ Nén thudng xuyén lau bui va cac vét do trén mat kinh dé ban gbc (H1) ,
va lau sach ndp day ban gbc

Lau mit dudi cua thiét bj nap ban goc tuy dong (DF) va lau sach kinh nho (H2)

Théi sach hai mét do (Sensor) trén khay dé ban gbc cua DF

(H2)

2 / Tranh 1am rét kim kep hoic vat la va cac khay chta giay copy (khay gidy trong va khay
tay) , khay nap ban géc cua thiét bi tu dong nap ban géc, vi c6 thé 1am tray bo phan lay anh.

3/ Khi lay gidy ket nén kéo gidy theo chiéu di caa gidy khi copy (chiéu tir dudi lén va qua
phai) vi néu kéo gidy nguoc c6 thé 1am cong hodc giy mét sé bo phan trong may.

4 [/ Nén st dung giay dung tiéu chuan, tranh dung loai gidy qua mong hoic loai ¢ nhiéu bui
gidy vi trong qua trinh sao chup s& gay hién tuong ket gidy, chit luwong hinh anh sao chup kém

va khong 6n dinh do bui roi trong hop tir, 1am giam tudi tho ctia may .
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